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PREFATORY NOTE 


The Assam Land Records Manual was brought 
into force in all the plains districts of the province 
with effect from the year 1906-07, with the temporary 
exception of two districts in the Assam Valley then 
under resettlement, by the Chief Commissioner’s 
Resolution No 5066-21R., dated the 7th October 1905. 
Thus the Manual applied from 1st April 1906 to the 
Surma Valley, to the temporary-settled areas.of which 
and of Goalpara the system of held mutations had 
already been expressly extended by Resolution 
N0.5367R., dated the 21st September 1905, though 
those areas were excluded from the establishment of 
the circle system introduced by this Resolution. The 
only part of the temporarily-settled area of Sylhet 
where the Manual is not entirely in force is the Ham 
area, where the Chief Commissioner decided that the 
patwaris are not to record crops or to correct the maps 
except to show new settlements [Revenue Department 
No.925-Rev.-3637R., dated the 7th September 
1903, to the Director of Land Records and Agriculture 

Commissioner, Sylhet, with my 
office No.2854, dated the 12th September 1903] 
Ihe deliberate inclusion of the Surma Valley is noted 
here for the benefit of officers serving there because 
^cre has been a tendency to regard the Manual as 
mainly applicable to the Assam Valley districts, 
partly because the words “mandal” “dariabadi” 
and others peculiar to these districts were used in the 
old Manual, and partly because of the numerous 

regarding the survey of new land which 
hardly exists in the greater part of the Surma Valiev 
It must not be forgotten that there are large areas ui 

<listricts in which cultivation is as 

in the English edition of this revised Manual fS 
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the word “mandal’' and an endeavour has been 
made to avoid the use of all other names peculiar td 
the Assam Valley districts. In the Assamese and Bengali 
translation of the Jv.Tanual the nomenclature appropriate 
to either Valley will be used and there is no 
intention to abolish either the mandal or the patwari 
and to call both the recorders. Where fluctuating 
cultivation or waste land does not exist, the rules 
regarding the assessment of such land will not apply in 
either Valley : the rules referred to are given in the list 
below, which it is hoped is fairly complete. 

J. MeSWiNEY, 

The 3rd April 1918. Director of Land Records and 

Agriculture^ Assam. 


List of Rules which generally have no application in settled 

and established areas 

17-18.—Unsurveyed areas. 

19. —Assessment of new land. 

20. —Striking-off o( land from assessment rolls. 

21-22.—Relinquishments. 

23 .—Raut ferar and jotrahin lists. 

35 .—Simul trees marking theodolite stations. 

4J.—Verification of relinquishments. 

45. —(No application in Sylhet). 

46. —Safeguard against assessing highland rice twice over. 

47. —Numbering new fields. 

48-52.—Fluctuating areas. 

5 g_ 59 .—Treatment of sarkati dags. 

79. —Mapping of new cultivation. 

80. —Verification of relinquishments. 

81. —Preparation of faut ferar jotrahin lists. 

83.—Particulars of new fields. 

87,—Verification and classification of areas. 

90.— Annual jamabandi. 

106._Inking of periodic fields on the map. 

109.—Survey for supplementary settlement. 

112 .—Supplementary settlement pattas. 
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PART I.—RECORDERS 


SECTION 1.—APPOINTMENT AND QUALIFICATIONS 

1. Recorders will be appointed by the Deputy Commission¬ 

er, but the sanction of the Director of Land 
Appointment. Records should be obtained when it is 

proposed to appoint a man who does not 
po^ess a certificate of the Assam Survey School or a certificate 
granted by the Director under rule 13. As recorders are in pen¬ 
sionable service the sanction of the Commissioner is required lo 
the appointment of a man over 25 years of age. Recommendation 
u of an unqualified man over 25 years of age 

shomd be made only in very special circumstances as his chance 
01 obtaining permanent appointment must be remote. 

2. Subject to the sanctioned cadre of the district the grant 

Promotion. grade promotion to a recorder rests with 

the Deputy Commissioner. 

3. The Deputy Commissioner has power to transfer a 

recorder from one lot to another within 

Tranjfer. his district, but no resident recorder should 

^ transferred from his lot without the 

sanction of the Commissioner. 


Commissioners, Subdivisional Officers and 

mbie^ ^«*Pcctivc jurisdictions and 

li * rcstnctions hereinafter mentioned, impose, on 

the recorders undermentioned penalties:— » H , on 


(0 Fining. 
(«) Censure. 


(m) Withholding .of increments or promotion, 
stoppage at an efficiency bar. 


including 


(»p) Reduction 
time scale, or to a 
scale. 


to a lower post on a 
lower stage in a time 


PucushmcDt. 
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(f) Recovery from pay of the whole or part of any pecu¬ 
niary loss caused to Government by negligence or 
breach of orders. 

(w) Suspension. 

(i/ii) Removal from service which does not disqualify from 
future employment. 

(wii) Dismissal from service which ordinarily disqualifies 
from future employment. 

Provided that no order of dismissal, removal or reduction 
shall be passed except in accordance with the procedure laid 
down in rule 55 of the Civil Service (Classification, Control and 
Appeal) Rules promulgated with the Government of India, 
Home Department Notification No. F.9/3/30, dated the 19th 
June 1930, as subsequently amended. 

(2) No fine shall exceed Rs.5. 

(3) A Subdivisional Officer may not impose any penalty 
other than fine, except with the previous approval of the Deputy 
Commissioner. 

(4j An appeal fi-om an independent order of the Subdivision¬ 
al Officer shall lie to the Deputy Commissioner and from an 
order of the Deputy Commissioner or from an order of the Sub- 
divisional Officer approved by the Deputy Commissioner to the 
Commissioner. When the Commissioner, is in doubt as to the 
order which he should pass in the appeal of any recorder, he 
may consult the Director of Land Records. An appeal from the 
orders of the Settlement Officer shall lie to the Director of Land 
Records Along with the annual report the Deputy Commis¬ 
sioner or the Settlement Officer, as the case may be, will forward 
to the Director of Land Records a statement of all the punish- 
ments imposed during the year on the recorders of his dis** 

trict. 


5. Proposals for the creation or the redistribution of lots 
involving any increase or decrease in the sanctioned staff of 

^ recorders of a district will be submitted by 
Increase of staff, Deputy Commissioner direct to the 

Director of Land Records. The Director of Land Records will 
consult the Commissioner of the Division and, if the jjroposals are 
apDroved will submit them to the Local Administration for sanc¬ 
tion. In submitting such proposals the grounds for 
whh statistics of tStal and settled area, number of «tab^hed 
and fluctuating and of surveyed and unsurveyed villages, number 
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of periodic and annual land revenue and if the proposal is 

based on extension of cultivation, the newly-settled area for the 
last three consecutive years in the existing and proposed lots 
should be clearly set forth. 

Proposals for the re-distribution of lots involving neither 
increase nor decrease in the sanctioned staff of recorder of the 
district may be sanctioned by the Commissioner after consulta¬ 
tion with the Director of Land Records, 

6. A recorder is expected to make his home in his lot, per¬ 
manently residing in it with his family. 

Residence. But the Deputy Commissioner may grant 

exemption from this rule— 

(1) when he is satisfied that such residence would cause 

undue hardship 

or 

(2) when the recorder’s home is within two miles of the 

limit of his lot. 

A recorder who is not resident within* the meaning of this 
rule and has not secured exemption will receive no promotion 
and will be liable to dismissal if he can be replaced by a resident 
recorder. 


7. Under rule 11 of the Government Servants’ Conduct Rules 
a recorder must make a declaration of all immoveable property 
held or acquired by himself, his wife, or any member of his 
family living with or in any way dependent upon him. 

, . recorder is allowed to acquire by direct settlement for 
himself, or for any member of his family living with or in any 
way dependent upon him, any right in immoveable property 
within his lot without the specific sanction of the Deputy Com- 
mi^ioncr in each case. Any settlement made in contravention 
ol this rule will be liable to cancellation on the ground of 


qualifications required of a candidate for 
appointment as recorder are— 

(1) he must be 18 years of age or over and not above 25 

years, 

(2) he must hold a certificate from the proper authority 

nn.i-fi *• showing that he hw completed 

Qiulifications. at least the lower primary stage 

cate fmm . junior Madrasa, hold a certifi- 
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(S) he must possess a certificate of the Assam Survey School 
or a certificate granted by the Director of Land 
Records under rule 13, 

(4) he must not be, in the opinion of the Deputy Commis¬ 
sioner, physically or morally unfit for the appoint¬ 
ment. 


No permanent appointment will be given to a man who is 
not resident in his lot or has not been specially exempted from 
residence under rule 6. 


9. (1) All persons holding the office of recorder who do not 

hold a certificate, and who have not been 
Survey School certi- exempted prior to 1st April 1895, will be 

required by the Deputy Commissioner to 
attend the Assam Survey School and to pass the prescribed 
examination. Arrangements should be made to send all such 
uncertificated men to the Survey School as early as possible be¬ 
fore they have had opportunity to forget their primary school 

teaching. 

(2) Only one recorder at a time will ordinarily be sent from 
anyone sub-circle to the Survey School, and ^ring his absence 
hJ work will be distributed by the Sub-Deputy Co**«tor 
amongst the remaining recorders of the sub-circle: 

that if in the opinion of the Deputy Commissioner a substitutc- 

is required, one may be appointed on Rs.15 a month 
tain«l at Government expense during such period, not excccdine 
one term as the recorder under training may require to cnablg 
him to qualify. Recorders who arc thus deputed for Grammy 
at the Survey School will be entitled to draw their grade par 
durUigthe pLiod of training, whether substitutes are taken or 

not. 

(3) All recorders who are deputed for training to the Su^ 
School will be eligible for travelling allowance at third class rates 
for their journeys to and from the school once only. 

nMrr to remain at the school for a second term, but in th^is 
cMc"e ^11 draw no pay until he has succeeded in passing the 

exaininalion* 
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11. Recorders who fail to attend regularly after their names 
have been entered on the school list will lose their pay for each 
day of absence, except when leave is granted by the Principal of 
the school on urgent private affairs or in case of sickness support¬ 
ed by medical certiBcate and accepted by the Principal. 

12. When accommodation is available in the Survey School, 
the Director of Land Records may, on the recommendation of 

__ . ... the Deputy Commissioner, grant a free 

Survey Scho^* studcnship to a^young man of a backward 

locality which requires, but is not at present 
provided with, a resident recorder. 

Note.—(1) All recommendation* for free studenwhips should be submitted 
Vto reach the Director of Land Records bv 
the 8th November, after which date they cannot be considered. 


(2) The Director of Surveys has agreed to exempt from the entrance 
examination of the Survey School all free-^tudcots from backward localities 
Whose names are spcciBwlly so marked and Deputy Commissioners should 
ipecjDCally refer to this fact in submitting such applications. 


Land^^^ra. r« ^ free studenships granted by the Director of 

Land Rwrds for the ensuing term of the Survey School will be submitted 

tothcDirectorofSurveys.Assam, by the iSth November. submitted 


tion ^of rTe n Records may, on the recommenda¬ 

tion of the Deputy Commiisioncr or Settlement Officer, grant 

Certificates for ex- ?“*^ey certificates to uncertificated men who 
tension survey. coursc of extension survey have sur- 

. veyed independently at least 250 btehas of 
cultivated land and whose work has been checked and^ found 

accurate by an officer not below the rank of Sub-Deputy Gollcc- 


less efficient mandals. ’ Refresher course for 

req Z, Sc.Offl'’™"’ 

Setacmenl Officer if the distvift i. Officer or to the 

with his application a sum of Re 1 Th^ sendihg 

Settlement Officer wiU cr^ffit the fee tl P 
the application, with a copy of rewintetP forward 

by the former Survey Schools nt wSuglrl^^LhahtndlS.'! 
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14. Provision will be made annually for the grant of 

rewards to recorders who have discharged 
Rewards. their duties with conspicuous merit. 

Deputy Gt)mmissioners in Assam may sanction within 
budget limits rewards (i) for extension survey in accordance with 
the fixed scale rule 18), (») for good work o;he^than 

extension survey up to a limit ofRs.25 m each case mdividual 
payments above Rs.25 require the Comrnissioner s sanction], and 
(ill) in connection with the registration of bitths and deaths. 


SECTION 2.—DUTIES—GENERAL 


15. The recorder’s principal duties arc, Jirstly, the 

revision of the land revenue assessments by 
principal duties, t^e inclusion of newly occupied land, and 
by the exclusion of land that has been •relinquished or struck off ; 
secondly the recording of mutations that occur amongst raiyats, 
and special cases, the recording of mutations pccur 

amongst tenants, and, thirdly, tUc compilation 

16. In surveyed areas the procedure for carrying out these 

duties rests upon the maintenance of (<J) 
Surveyed areas-ihe map, \b) a field catalogue of chWta, 

mip, ehiiha and jama- ^ ledger or jamabandt. Ine 

bandi. fAi7/u2 will be in Form 1 and will include 

all the fields (dags) of a village. It ’%ecord“er 

or for three years, being annually faired out by the roooraer 

for a half or a tliiid of the villages in his lot according as 

total number of dugs in his lot falls short of or exceeds 6,000. 

'Ihc jamabandis for periodically and annually ° reSrded 

hi in Form 3. Fields periodically settled will be recordea 

separately from fields annually settled and for the 
a fresh jamabandi annually be prepared, entries effecting 
former being kept up to date by correcuon. 

The copy of the periodic jamabandi referred to in these rul^ 

u hn": IftL local "perlodii^Wfi Whe^he ocal parted. 

ns'^l“aTrcopfo7Se° onS en^ should be made 
“'the enS it .he -Ith tro- references and eve^ entry 

must be compared and initialled by the supervisor kanungo. 

17 Tn unsurveved areas no map is maintained, and a 

17. In .^1 i, „ 3 ed for the chttha form 2) 

Unsurveyed areas— The jamabandi will be m Form | 

the chitha and jama- prepared in septate parts for periodic and 

bandi. annual holdings. 
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18. Recorders whose lots are as yet unsurveyed will be 
. expected to gradually survey them. When 

thiir”!irrJey!^ settled area lies in detached block 

separated from one another by large 
stretches of jungle, no attempt need be made to lay down village 
boundaries. Each block can be surveyed and plotted indepen¬ 
dently by triangulation, its general position being indicated on 
an index map traced from the quar‘er inch Revenue Survey 
maps in the district office. Recorders who extend the survey 
of their lots under this rule will be entitled to a reward calculated 
at three pies per ligha* of cultivation. For the purpose of making 
this culculation there will be taken into account all setUed dags 
and small sarken dags of areas not exceeding 25 bighas each. 

In extension surveys the supervisor kanungo should run at 
least two linear miles of check lines in each square mile of survey 
approximately one chain \n\2bighas, and the Sub-Deoutv 
Collector at least one check line in each village. No map should 
be passed and no recommendation for rewards made, unless the 
work has successfully come through both these tests. 

19. The recorder is responsible that all land that is taken up 

The asscament of formal application is 

new land. brought on to the chiiba And jamabandi as 

u- and is assessed. When correcting 

h.s map, he muse have by him all sanctioned applications of hf 
current year, and, after surveying and plotting nn ♦u 

areas settlement of which has been sanctioned, he will e^orqe 

to offid 

1 D)s rule docs not, however ^nr^iv ^ u 

If “d ft- public purpores whfc'll^should "rbe mcovnis^ 

SuLSona? o'??':fcCn°'^'^CommSe 

20. No field that has been assessed to reve® uf ?„ one year 

The striking-off of chilha and jama- 

land from the assess- ^ following year unless it 

meat rolls. been relinquished ufder 

doned and its former “■ iT'"'".'' b? abV- 

absconded from the village Sr ' ^ u ) or 

-- bU''a?naty;?drto 


(2) C'Aff&i writing Rs. 7 square nule. 

{31 Area calculation ‘Rs .3 *> >. 

)!{ writing Rs.2 ’» » 

(6) Inking or tracing Ks .5 ” *» 
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21. t Notices of relinquishment will be made over to the 

recorder under the endorsement of the 
Relinquishments. receiving them, and the recorder will 

enter them in a register in Form 5, and will check them in the 

course of his hot-weather tour. 

In the Assam Valley districts the following procedure will 
be observed in dealing with relinquishment Petitions 


(1) Every such petition shall be Initialled by the Circle 
Sub-Deputy Collector on receipt, and all petitions 
received shall be sorted according to the recorders’ 
lots. They will then be made over to the respective 
recorders, a list being made of the number of peti¬ 
tions made over to each. This list need show only 
the name of the recorder and the number of 
relinquishment petitions made over to him, and it 
should be written in a bound book, and not on loose 
pieces of paper. The lists of petitions made over to 
the recorders should be entered^ in the bound book 
from year to year until the book is completed. 


(2i The recorder will enter the petitions in a register in 
Form 5, will check them in the course of his hot- 
weather tour and return them after enquiry to the 
Sub-Deputy Collector who will pass orders. The 
petitions should be kept in the Circle office until 
completion of the supplementary settlement papers 
and then sent to the district or subdivisional record- 


room. 

(3) The Sub-Deputy Collector should, in the course of 
^ ' his tours, check and initial the recorders relinquish- 
ment registers and all erasures and interlineations 
therein in token of their accuracy* 


The recorder will keep the register until the Sub-Deputy 
Collector has finished checking it and then, under 
Sub-Deputy Collector, he will deliver it to the district or subdivi 
sional Record-keeper, who will destroy it after 3 years. 

22. Fields that have been relinquished will be excluded by 

50 per cent, penalty under rule 56 of section 
ment Rules. 


+This rule is not to be taken as abrogating 
which recorders arc for special reasons permitted 
from Che raiyati direct. 


any 

to 


orders io 
receive 


force under 
rclinqqishmcnt 
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23. The recorder will annually prepare for each village in 

P . . Form 6 a separate list of all fields abandoned 

^ byraiyats who are faut, ftrar or jotrahin, 
noting whether they were annually or 
periodically settled. The list must be completed by the 1st May. 

The recorder should simultaneously make over a duplicate list 
of such fields to the mauzadar, who will be permitted to suggest 
in writing additions or alterations to the list up to 1st lune^bv 
which date he must forward it to the Sub-Deputy Collector ^ 


23A. In districts in which the pattas authorise the reassess¬ 
ment of fields which have been converted from agricultural to 
non-agricultural use, the recorder will also during his winter tour 

make a list, m Form K appended, of such fields as arc liable to 

altered or additional assessment under Settlement Rules 79 and 

Sub-Deputy Collector not later 
than 15th February. These lists are to be checked by the Sub- 

Deputy Collector during his spring tour and submitted by him to 

« his notes and recommendaUo^J 

and ‘funder Deputy Commissioners’ orders the assessment U to 
be altered or additional assessment tmoosed 

chancS *he regular settlement abstract^-^th^ 

chang^ classification will be entered in the cAiVAa and the man 

when the recorder attends the Registrar Klnung^l 

cas. oftr'he 

Settlement Rule 73A on change of use. *^‘"^sessment under 
Recorder annual. f®''*he annulment of settlement 

irthe 

9*; 'Th j column of the r/ii/Aa. 

25. The recorder anneally will n.ake ,wo tours of held 

rrS. Feb™’ .o”l5th 

November to 15th Janualy 001 ™"'" 

On the completion Of hisVing tour settlement). 

the summer recess) in order to meoare I-"*'" (f®** 

f and he should arrive in office^fn?“tv''' *‘®S»*ar 

15th June without fail. He should b? ‘j purpose by the 

lot as soon as possible and ^ permitted to return to his 

the period of h^^ 

of his winter tour he will also come into^offir? completion 
ments can be made (as are dSirawl^ j arrangc- 

prepare his supplementary settlrmt !° ^ '^^*ch he ^^I 1 

supervision of?he kanijgo ‘he 

“go. It such an arrangement is not 
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possible, he should attend office not later than the 15th January, 
and should not be detained for a longer period than, at most, a 
month. 

26. When the recorder’s recess station is not at the head¬ 

quarters of the registrar kanungo, he will 
Correction oOo'n<i- towards the end of the hot-weather recess, 
bandt register. registrar kanungo’s office with his 

chitha jamabandi in order to make the transfers and corrections 
referred to in rules 100-103. 

On these occasions the recorder should not be detained for a 
longer period than one week in the registrar kanungo’s office and, 
to facilitate the disposal of work, the recorders should be sent 
to the registrar kanungo’s office in batches (rule 100) and not all 
together. 

27. No recorder may, save in very special circumstances, get 

leave of absence even without pay during 
Absence from duly. following periods, except on production 

of a medical certificate signed by a Medical Officer in charge of 

a Dispensary:— 

(1) November 1st to date of filing the area and crop 

(2) March 1st to date of completion of all papers of the 

regular settlement: j • • 

Provided that in cases of illness of which the du^Uon is 
shoitor the character severe the certificate of the Sub-Deputy 
Collector may be accepted by the Deputy Commissioner ; in cases 
of emergency Sub-Deputy Collectors may grant casual leave up 

to 10 days in the year. , 

In all cases not covered by these certificates, when a recorder 

does not work during the months mentioned, he will loose at least 
double the pay otherwise due to him for the period of idleness. 

27A. The recorders have been declared to b^ ministerial 
officers with effect from the 1st January 1932 (wi/e Government 
Order N0.264-R., dated the 20th January 1932). Their services 
are therefore superior for all purposes irrespective of their pay. 
They are entitled to travelling allowance at third class rates, (vtz- 
halting allowance of six annas and mileage at two annas) and 
actual third class railway fares when travelling on duty by rail. 
The rates of halting allowances for the period of eight weeks in 
the year for recess at circle headquarters shall be four annas a day 
when there are no barracks and two annas a day when there 
arc barracks. Recorders living within two miles of recess head¬ 
quarters are not entitled to halting allowance. 

1 he third class rates of mileage and halting allowance (other 
than for recess) referred to above apply to journeys and halts 
outside the recorders’ lots except in the tiase of those ilam lots 
which are specified by the Deputy Commisiionef, Sylhet. 
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28. The recorder will maintain a diary in a paged bound 
jj. book in which he will enter each day what 

work he has done during the day, where he 
has been working, and where he spent the night. 


On a blank page in the beginning of the diary should be 
recorded the date, attested by the supervisor kanungo, of filing for 
his lot— 

(a) the last paper of the regular settlement ; 

{b) the last paper of the supplementary settlement ; 

(c) the crop statement. 

At the beginning of the diary should also be given— 

(d) an abstract showing the total area of khiraj, nitf-khiraj 

and lokhiraj land in each village of his lot, as well 
as the total area of the grants and special tenures. 

When the Sub-Deputy Collector, the kanungo or any other 
officer inspects the recorder’s work, he will briefly recorf the 

results of hjs inspection in the recorder’s diary against the date of 
his visit. ® 

When the recorder has occasion to visit the Circle or sadr or 
any Government office, he will invariably obtain in his diary the 

iJfJ'fhe mimh rattended, Attest¬ 
ing the number of days on which he was occupied. 

29. Every Sunday the recorder will forward to the Sub- 

Weekly abstract Collector’s headquarters (using the 

diary. Post if possible) a weekly abstract diary in 

u • u 'j rorm 14. Failure to submit the diarv will 

be punished auiomatically with a fine of 8 annas uS .hi 

Deputy Comm.,Stoner in any particular case seerp^per t?rem^ 

perils » wth^ttt^tt^“““ “ft" 

30. The recorder should attend the mauzadar. when required 

m;po'=nsTlfSXt“eTb^ 

Sub-Deputy Collector requireAffis ^Wcl^ ^ 

Inforllt whth™"tty 

raiyats. tnay require of him, especillly Ts to t£ 

resign. He should know”forevei^vma?^* vT 

bigha at which unsettled lands ^ be £1*” 

any person desiring to know. “ inform 
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11 ^^' the demarcation of holdings in the Surma 

Valley may be required by the Deputy Commissioner or Sub< 
n#>T«. • • u divisional Officer to deposite a fee equal to 

Surma ValJey. recorder or Kanungo or both 

for such period as he or they may be em¬ 
ployed on the work. Other charges such as cost of conveyance 
of instruments, ^ pay of chainmen and also travelling allow- 
ance of Supervisor Kanungo and Patwari as may be estimated 
by the Deputy Commissioner or Subdivisional Officer may also 
be realised from the applicant. The fees so realised will be 
credited to Government and will not be paid to the Land 
Records Staff. 

33. A register of all pernianent survey marks in each village 
Survey marks. maintained in Form 7, The recorder 

should visit each mark annually, noting the 
visit in his diary and recording in the register the condition of the 
mark and any repairs which may be needed. He must take early 
action to cause these repairs or renewals to be effected. 

The recorder will also annually inspect all the boundary 
marks of the areas which have been reserved for public purposes 
within his lot, such as grazing and camping grounds, and supply 
such information regarding them as may be required by the 
Deputy Commissioner. 

Such marks will be entered in the Register of survey marks 
in the spare pages at the end of the book under a separate serial 
number beginning with number one. 

In addition to the register each recorder will keep a mujmili 
map of his lot on the scale of 4 inches to the mile, showing all the 
marks which have been assigned to his charge. There will be a 
separate serial for each lot, beginning with number 1, and the 
numbers in the mujmili map will correspond with the numbers in 
the register. The serial will run through all the marks in the 
same lot, whatever be their nature, and will run from 
north-west to south-east. No mark should be assigned to 
two or more recorders. In the distribution of marks the recorder 
on the north or west of a mark will take precedence of the record¬ 
er on the south or east. 

The mujmili map should indicate the various maiTcs by the 
following symbols:— 


= square mark of stone, 


masonry or concrete, c = all other marks, including kanu- 
goe’s dhips. 

When a simnl or other tree has been planted in accordance 
with rule 35, a cross will be placed above the aforementioned 
symbols. Although only these three symbols will be used on 
the mujmili maps, the entries in the register will describe the 
marks in fuller detail in accordance with the descriptions in the 
actual returns. 


/\ 


= stone prism, 
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Marks which have disappeared and have been definitely 
abandoned should not be shown in the register or in the muj- 
mili map. When a new mark is erected, it will be entered on 
the map in red ink and will receive a new page in the register 
and a serial number immediately following the last existing 
number on the map. 

An abstract of all the marks will be kept on the flyleaf of the 
register of each recorder. 

34. In established villages the recorder is responsible for the 
^ maintenance of all boundary marks and 

mounds, or stones which may 
have been put up at the time of the cadastral 
survey or since the completion of the cadastral survey. 


35. Where theodolite stations shown in the maps are marked 
by a simut tree planted 5 feet magnetic north of the theodolite 
peg, should the tree die or be destroyed, the recorder must 
replace it by a cutting not less than 10 feet long, 6 inches in 
diameter in the middle, planted 3 feet deep in the ground 
Around this must be erected a mound 4 feet high and 7 feet in 
diameter at the base tapering to 2 feet at the top ; the earth 
must be well rammed down, and a gabion of bamboo fcncine 
must be erected around it. The earth should be taken from 3 
square pit^o the north, east, and west of the bough, and 6 feet 
Iromit. The recorder must be careful to sec that these mounds 
arc mamtained uninjured. 

36. *Should the recorder be unable to discover or be douht- 

position of a theodolite station or boundary 
mark, he must never mark it permanently on the ground^ 

.heTup“;i1,“r superintendence and in the presence of 

dang:l“„r;S 

.uch the Deputy «>' 

procedure observed. ^ takeo. and the roUowing 

uS*a’{he prk^ 5"“"“’ ** 

washed 3way« lo such cases prevent it from bcinc 

theodoHle station which is^rec from conveyed lo the nearesl 

M ordinary theodolite station whiS rof 

be shifted one. two, or three should 

other of the adjacent sUtiSi^ Th^ .-k 1“ * ilraight line to- 

once be indicated, not only on the tcco^Jt' change thus made should at 
also on all conies of the maV in **** y««. bit 

remember^ that the change wUl often KU “nnection it should 

the case of Iri-juncdon i,"on W 
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37. Should a recorder be transferred, he must personally 

.. .. . jnake over to his successor all the books, 

Makinc over charce. , . . . r i * 

papers and instruments ot the lot. 


38. The following are the registers and statements maintained 
Registers and returns prepared by the recorder:— 


(\) A copy of the resettlement class map and the class book. 

(2) Current chitha (Form 1 or Form 2). 

(3) Periodic jamabandi (Form 3 or Form 4^. 

(4) Annual jamabandi (Form 3 or Form 4). 

(5) Relinquishment Register (Form 5). 

(6) Faut,ferar and jotrahin list (Form 6). 

(7) Registei and mujmili map of survey marks (Form 7). 

(8) Area and Crop Statement (Forms 9 and 10). 

(9) Diary (Form 12). 

(10) Settlement Abstract (Form 11). 

(11) Note-book of map checking (rule 55). 

(12) A statement showing the sanctioned bigha rates of each 

village. 


SECTION 3.—MAINTENANCE OF THE FIELD MAP 

39. In villages in which cultivation changes but little, the 

recorder may carry on a single map for two 
New map when three years, a new map being brought 

required. when a new chUha is rewritten. In 

villages in which changes are numerous, and in the case of all 
fluctuating villages* he will work upon a fresh map each year. 
The year or years for which the map is used should be clearly 
written on the face of the map. 

40. The recorder must keep his map clean and protected 

from damp, using a hollow bamboo joint 
Care of map. as a case for it. 

41. He must maintain close to his home, and also in his lot, 

if his home should not be in his lot, on a 
Chain testing. level piece of ground, a measuring standard, 

66 feet long, whereby to test his chain and offset pole. The total 
distance must be marked off on the ground by large permanently 
fixed oees of wood (not bamboo), and must be divided into ten 
eaual divisions of ten links each by smaller pegs. AH recorders 
must often test their chains and rectify any errors that may be 
found. Every recorder must know how to correct the length ot 
his chain, w«., by opening or closing the joints of the rings. 
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42. All recorders should be provided with a tale or ccihilose 

square showing k^ha squares on a scale of 

JL j . , lo inches to a mile, a pair of comoassp^! a 

cardboard scale and a 20-link pole. The recorders of trad, in 
which cultivation fluctuates or is spreading will al.!r» r j 

with a Gunter’s chain, a plane-fable, a dds-staff or 
square, a lead pencil, a piece of rubber, and an offset slip, ^ 

43. The recorder W.II verify on the ground all fields shown 

qi'S-r 

dary ifitis in pencil, bdl7f’l|l]'”-;ed^7"ihe“‘:5;i V'"' 

« unchanged and deal with the field under ruldss The ne"n 

boundaries crossed out as above will be rubbed in ,h P' '' 

rec,^. The same procedure will apply to fields evd,id 
settlement by order. y las excluded from 


44. During his field tours the recorder will (I) survey and 

Field work. bring on to the map all (kabJa) areas th^t 

survey all new cuItivaticTn^nd^extensio^*^ “P®" application, (2) 

exploring the unsettled lanSf and careVu^ 

notice, (3) go round the periodically-settled fipW k°" “t^P« 

“'^^''tions on the map which arcliep’rf 
to give effect to orders passed bv the ? .K n m order 

other officer duly empowered in muution Collector or 

* roadside lands, ^razinir or ^ ^ public purpose 

encroachments, ifan^.^ or camping grounds) and report 

Extensions of cultivation in • 

numbered m separate dagr accordina f m surveyed and 

the assessment of local rates^''^'^'"® of cultivation for 

45. (0 The recorder shall not, without the nr • 

;^.«ano„ „r periodic Sub-Depufy cJJiIlecm? a7er.hrh"‘°" 

Md>. Ufa periodic field The S,.h r,’’™"' 

the case of an admi..e?ert'“l'„“'’^l„®‘.^= I”*- 
gnous fields. When the <;i.K n*“ ™®PP*ttg the boundary of *” 
l>e shall himsT revise gives such sl7'" 

revenue of .he fields'™:c:™'ed^“°"'«' <hu “d 

Deputy Collector for ordcre."''*' *’* reported to the Sub. 
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(mi) When a portion of a dag has been transferred, and when 
the parties so desire it, the recorder shall survey the transferred 
portion and shall show its boundaries in pencil in his map, but 
he shall not assign to it a separate number nor ink it and shall 
not make a separate entry in the chilha without the previous 
sanction of the Sub-Deputy Collector. 


46. Land which 

Safeguard against 
asse5sing high land rice 
fields twice over. 

ment. 


the recorder finds during his winter tour to 
have been taken up for cropping with high 
land rice during the summer following will 
not be surveyed or assessed by him till he 
conmcnces his tour for the regular settle- 


47. The following procedure will be observed in numbering 


Numbering new fields new fields :— 


(1) The natural numbering of fields is from the north-west 
to the south-east corner of the village. The original maps were 
prepared on this system. 


(2) When a new field is inserted in a map already pre¬ 
pared, the new field will receive a number immediately consecu¬ 
tive to the last number in the chitha. If the natural sequence 
of number is thereby broken on the map, then in the chitha and 
jan-.abandi, though not in the map, the new field will receive 
a fractional number which will indicate where it lies. Thus, if 
the last number in the chitha be 250 and a new field be surveyed 
in the neighbourhood of field Mo.79. the new field will appear in 
the map as 251 and in the records as 79-251. 

(3) If a vill ge is large and there is much sarkari and 
fluctuating land in it, the village should be divided into 
convenient blocks, and certain number should be set apart 
for each block. Thus, first block 1—J5 ; second block 76— 
100 ; third block 101—160 ; fourth ^lock 161—200. The 
blocks should be bounded where possible by natural fea¬ 
tures ; otherwise by straight lines drawn between theodolite 
stations or kanungo's dhips. The numbers should be so 
assigned to each block that there is no likelihood of the numbers 
running .short. Thus, if it appears that a block will require 
so numbers, 75 may be allotted, and so on. For the purpose of 
numbering the fields each block will then be treated as a separate 
village and the system cxflained in clause (2) will be followed 
block by block. Separate pages of the chitha will be kept for each 
block. When a field falls in two blocks, it will be numbered 
according to the block in which the larger portion falls. The 
system ol block “numbering ” will be adopted in all large newly 
surveyed villages which have much sarkari and fluctuating land 
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th^ "ature for which a new edition of 

f^SSfirsss 

r^eiteT n.™! « will be inked up and will 

bS ‘he printed nnmbe’J. of rte 


Methods of survey. surveying, the following instruc- 

tJODs must be observed — 

exce^;^■n^'.,;~'^;Lri“ cffie“l'=t'’^ ■='>-" 

length, which may be measured with aI zT-hnk^fal “ 

to another. BuriTheSe one survey mark 

jungle intervenes, triangulation may be 

lation mav be frei^lv r . v resorted to. Trianvu- 

cultivation, or of cultivation hnl *( blocks of fluctuating 

need not atW 

mcasu«d^by the fjr, cie £?n/'*fake^ fhaT?h®“‘ ^ 

^ continuous Iine<! TK. m..., „? pencil 

physical features on tS^rnTp:**’ P°'’* "ha^ef ?n Z 

which were classed diflerentlv "'hether annual or periodic 

K.sj.r “ ■" .'ST..SCS a?.“3 

^ Prepatl^rTr “P 

for new field work. tour by transferring to it ®P""^ 

during touts last prec45^,:'>-“ “P»" »a^p't^bThS 

. When annual daps ar<u ♦.. j 

»= .mutediately ehecifed by ZZin°Z fieTd ““P’ “““ 
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52. If the changes since the map was printed would necessi¬ 
tate much plotting over printed lines in a part of the map, it will 
suffice to make a trace of that part only which should be neatly 
pasted over that portion of the map of which it is a trace. On 
it should be shown in ink the boundaries of the village and any 
permanent survey marks and roads, etc., and the boundaries of 
the periodic fields not resigned or abandoned. If, however, the 
changes effect the whole map, an up-to-date trace must be made 
for vandyking a new set of maps as detailed in the following rule. 

53. When a new map must be printed under the last rule 

or when the slock of any map has been 
Vandyking. exhausted, it is no longer necessary or desi¬ 

rable to have a trace made, but two blue 
prints of the original map should be called for from the Drawing 
Office, Shillong. 

The following directions should be observed in using 
them:— 

(1) (a) One copy should be taken out in the field and each 

dag on the map should be compared with correspond¬ 
ing features on the ground. 

(A) Where no changes have occurred, the blue lines on 
the map on the boundaries of such dags should be 
left as they are until the map is brought to office, 
when they will be inked up. 

(r) Where changes have occurred, the blue lines showing 
the original boundary (which has changed) should be 
crossed out in pencil: the changes, e.g.y change in the 
existing boundaries, subdivision of dags, new cultiva¬ 
tion or changes in the course of any stream or road, 
should be accurately surveyed, plotted in pencil 
and, when taken to office, inked up. In case of 
amalgamation of two dags and to prevent any 
doubt on the matter when the plots are being renum¬ 
bered, the link symbol **S*’ for rornecting two plots 
should be drawn in pencil across the blue line that 
is not to be inked up. 

(2) {a) When the revised blue print has been completed 
in every respect, and the dags —when necessary— 
have been renumbered in ink, the second cop 
should be very neatly and carefully inked up 
accordance with the field copy of the revised bl 
print. The second copy should be kept flat in offi 
and should not be rolled up, as creases or cracks w 
be reproduced as black lines in the print. 
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{b) The ink used should be freshly ground up Indian ink 
of sufficient consistency, so that all lines and letters 
made with it will, when dry, be perfectly black and 
opaque, when examined by holding the map up to 
the light. 

(r) The lines and figures should not be drawn too fine, but 
should be clear and firm and not ragged. The 
figures should not be made too, small, e. g., vernacular 
3, when made small, looks like O in the printed 
maps. 

(rf) Nothing should be pasted to either the front or- back 
of the map, and erasures should, as far as possible, 
be avoided. 


(3) The class-divisions of dags, whether made at the 

resettlement or afterwards, should be shown in dotted 
lines in ink in both copies of the blue print. 

(4) There should be an endorsement on the fair copy of 
the blue print map to the following effect under the 
signature of the Deputy Commissioner 


*‘Tbis map was made under the authority of Government in 
lyear; ana has been corrected up to (year).’* 

(5) The fair copy of the map as'thus revised will be sent in 
(^iginal carefully rolled round a ruler to the Drawing 
Officer for reproduction. ® 

mvenied, i.«., about 1907, arc usually not fit *he Vandyke process was 

black prints in stock in the distriits if 

always be reproduced in blu^ ConscouMtlv w£.n Office, can nearly 


54. When .he recorder t^eg out a new map, he wUl re.ain 
Filling of mop. alld wiu”tn fileU 

it in the record-room'^ljj Sfer'SeeTt 
no.mg^clea.1, upcaU.Ke,ea. 
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55. The recorder will maintain a note-book for all check 

lines run across his map by any inspecting 
Record of a test- officer, recording the name of the village, 
ing by superior officers, date, the numbers of the fields from which 

and to which the check line was run, and 
the results of the check. Entries in this note-book will be made 
by inspecting officers only. The check line should also be plotted 
on the map by the inspecting officer by a dot-and-dash line. But 
this line need not be transferred to a new map. 

SECTION 4.—THE GHITHA 


56. Columns 1, 2, 3, 4, 12, 13 and 16 will be filled up before 

the recorder takes the field for the spring 
Columns 1, 2, 3, 4, tour. At the time of copying out column 3, 
12, 13 and 16. the name of each joint patladat should be 

entered in a separate line and serially 
numbered. If an entry has been made in column 5, but muta¬ 
tion not sanctioned, the entry should be copied in the new chitha. 
During the two or three years for which the chitha will be in use 
(see rule 16), its entries will be annualy corrected in accordance 
with the procedure described below, and the recorder is respon¬ 
sible that its entries as corrected are a complete and accurate 
record of the facts of each year. 


57. If there has been a change in the settlement holder, 

as shown in column 3, the name of the 
Entry of unregistered person in actual possession must be shown 
dakhalkars. in column 5 with a number corresponding 

to that in column 3 when there are more 
pattadars than one, and a word • be entered to indicate the cause 
of change (inheritance, purchase, etc.) ; the entry in column 5 
will be signed and dated by the recorder. The name given in 
column 5 will be transferred to column 3 as soon as the mutation 
is sanctioned by the Sub-Deputy Collector (see rule 82). Butin 
the case of annual paltas in the districts of Lakhimpur and 
Darrang, and in such areas in the remaining districts of the 
Assam Valley as the Commissioner may prescribe, the name of 
the actual dakhalkar may be entered at once in column 3 by the 
recorder, provided there is no dispute ; if there is a dispute, no 
correction should be made until the matter has been enquired 
into at least by the Supervisor Kanungo. 


58. When entire dags are excluded from settlement as relin¬ 
quished, he will substitute the word **sar~ 
Treatment of sarkari kari*’ in place of the name of the holder 
dags. and transfer the area from columns 7-11 to 

columns 14 and 15 of the chitha. Should 
the boundaries and numbering of the relinquished field have been 
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erased or cancelled (rule 43), the cA}V/i<7 entry will be scored out, 
the area of the field being added to that of the adjacent sarkari 
dag ; but fields of different classification should not be amalga* 
mated with one another. If in any case fields are amalgamated 
and consequent alteration in the dag numbers is involved, the fact 
should be noted in the remark column of the class book. If the 
field is again taken up wholly or in part, it will be dealt with in 
the same manner as any other sarkari dag. 


59. A similar procedure will be followed in the case of 

Exclurfon of /oo,. brought by the recorder on 

ferar and joirahin ^Tid jotra/im hst and land 

fields. excluded from settlement by order (go 

, . land acquisition), the name of the holder 

being scored out and the word sarkari being substituted 


60. Column 6 

TecaoU : column 6 


will only be filled up when special orders are 
issued for the record of tenancies. Changes 

• will be shown by correcting the previous 
entry. 


61. Columns 7-11 refer to settled fields only. The croos 

grown in each field will be entered in 
Crop entries : columns column 7, and the areas covered by them 

in column 8 (see rule 84). If a settled field 

ir 

62. When more than one crop is grown in a held, Ute 

.Different crops on crops occupying different parts of 

diffciwt parts of the ?rea covered by each crop should be 

same field. and entered by «umaln 

should never be plotted o^ 

63. Ifa crop for which a special column is provided in the 

Cla»ification „f Srde^lMd^'it w'iirii*^ “ 

home I S,-' 

recorded as basli. Glumns °of ^ hamK^’ V*® balance being 

gardens will be recorded as' iU- “ l^ousf 

should beLt^ compound 

10 as ‘^wastg^ bamboos with area ih column 
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64. When the same field, or the same portion of a field, has 

borne more than one crop within the year. 
When land is double both will be entered in column 7, and the 
cropped. areas of both will be given in column 8. 

Double cropping is generally effected by 
broadcasting rice before the crop which the recorder finds on the 
ground. The recorder must ascertain by careful enquiry and by 
inspecting the land whether there has been a preceding crop or 

not. 

65. The following instructions should be observed when a 

crop fails to mature or when two crops are 
Crop failures and sown together:— 
mixed crops. 


(a) Where one crop only is sown on a field, it will be 

entered against that field, whether it comes to 
maturity or not. 

(b) Where two crops are sown on a field, one a rainy 
season and one. a cold weather crop, both crops will 
be shown against the field, whether either of them 
comes to maturity or not. 

(f) Where one rainy season crop is sown and fails, and 
another rainy season crop is then sown, the second 
crop sown, and not the first, will be sown against 
the field, whether the second crop comes to maturity 
or not: similarly, when one cold weather crop 
is sown and fails and a second cold weather crop 
is then sown, the first cold weather crop will not be 
shown but the second cold weather crop will be 
shown whether it comes to maturity or not. 

(d) Where two crops are sown on a field at the same time 
(for instance, when early rice and 
sown together) half of the area of the field will be 
shown under each of the crops, whether either of the 
crops comes to maturity or not. 


The area which has borne more than one crop within the 
vear will be repeated in column 9. This will facilitate totalling 
L the total of columns 8,11 and 15, minus column 9, should 
correspond with the total of column 2. 

When more than two crops are taken off the same field in 

one year the actual area on which each crop is grown wdl be 

shown in columns 7 and 8. If the areas on which the second an^d 

subsequent crops are grown happen to cover any 

areas from which any previous crop had been taken, they will be 

repeated in column 9. 


LAND RECORDS MANUAL 


2) 


66. Columns 12 and 13 are to be filled up for all the fields 

_ . , , which are borne on the ckitha, whether 

12 annual or periodic, settled or sarkari. 

In districts where this was not done at the time of resettle¬ 
ment, the class recorded for each field in the original class book 
should be entered in the chitha and copied out each time the chitha 
is written. 

In tracts^ that have not been resettled, the class shown in 
column 12 will be basit^ rupity faringati or lea. 

67. Columns 14 and 15 are for unsettled plots only. One 

Umetllcd land: be 

columns 14 and IS. ^nierea .— 

Road or embankment. 

Under water. 

Waste. 

68. Column 16.—In this column settlemcnt-holders who arc 
Column 16: remark*. *®>'e»gners should be designated as 

(^1 'I'loie-expired coolies of tea gardens. 

(i) Nepalis, 

(c) Marwaris. 

id) *^abus and others not of the cultivating 

(e) Others such as railway coolies and immigrants of the 
ProiLrs\nd%tewfr“e. *>= United 

unsettled tanks w^i^eir baiSf aU 

column and repeated in f • should be noted in this 

fields so reserved should ^ T A list of 

ningoftheS on a pagein the begin- 

be notefin-b-.enants is also to 

five.or1f^es«“Splg'es«'*e b' 

purposes ^ beginmng for the following 

'"“toTotst.^trvro^/'^.rn? 

the village. ^ Kanungo when inspecting 
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(3) List^s of excluded owing to relinquishment, oifaui 
j€rar ^nd jotrahin dags^ and oi dags excluded under 
special orders* 


(4) List of dags reserved from settlement with notes of area 

and purpose of reservation. 

(5) List of reserved dags encroached upon with space for 

area of encroachment, name and address of encroa- ‘ 
cher, date of report, note of subsequent orders 
received and result of action taken. 


69. When a field chitha has been rewritten {see rulfe 113 

below), the old copy will be deposited in 
Old field chithas the Circle office and will remain there until 

the field chiiha has again been rewritten. 
It will then be destroyed. 


SECTION 5.—THE JAMABANDI 


70. Separate jamabandis are prepared for (a) periodic 
patlas, (b) annual pattas recorded at regular settlement, and 
(c) annual patlas recorded at supplementary settlement. In addi¬ 
tion, there are separate jamabandis for special tenures such as 
nisf-khiraj. 


The jamabandi 
regi«er. 


71. The principal record of periodic and special —that 

is to say, of “landholding” tenurer,—is 
the jamabandi register. This is the j<zma- 
bandi prepared at the last preceding reset¬ 
tlement of the district. It is maintained by the registrar kanungo, 
and kept up-to-date by the making of corrections. Fields will 
be struck off as relinquished or excluded for faut, ferar and jotra- 
hin^ or under special orders, or added as newly settled, on the 
basis of tiie recorder’s chitha. No mutation of names can be 
effected without the order of the Sub-Deputy Collector or an 
officer duly empowered. 


72. A duplicate ol’ the jamabandi register (called the local 

.. periodic jamabandi) is kept by the recorder 

periodic reference. It will be at the disposal of 

the mauzadar or tahsildar when required 
for the preparation of the annual collection register {wasil^ tahsil 
or tauzi). Any alterations made in the jamabandi register must be 
made in this copy also. 

72A. A list of all dags which have been affected by orders 
of field partition together with the dates of the orders concerned 
must be kept permanently on a page of the local periodic jawd- 
bandt and must always be referred to when a new map is brought 
into use by the recorder under Rule 39 and particularly when 
the map is corrected for re-printing under rule 53. 
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73. Fresh jamabandis will annually be prepared by the 
recorder for annualas recorded at regular settlement and 
as recorded at supplcmenUry settlement. They need not be 
copied The originals will be kept by the recorder but will be 
at the disposal of the mauzadar or tahsildar for the preparation 
of the annual collection register {wasil^ tahsil or tauzi). 

74. In the annual jamabandi columns 6 and 7 will be filled 

j ..1 tl^oughout Irom columns 12 and 13 of 

ing periodic jamabandi entries 

..o.- f u ij- wiU bemade in these columns only in the 
«se of new holdings or in the case of holdings that have chansed 
by gaimng or losing fields; and the revenue of which is to^be 
recalculated. In districts that have been resetrirn ii. c 
recorded by the SetUement Officer is invariably to be 000 ^“ 

75. Recorder s copies oijamabattdis, periodic or annual will 
remain with the recorder during the current settlemenr ^'J^e 

jCTTicbandts of the previous three vMr« tAJiil a ‘a j • 
the Circle office for 3 yea^rs aCXch SeTw™! be'=d«t?o;ed" 

SECTION 6.—SPRING TOUR 

will tike ‘■o-' «>“■•, he 

(1) The village map. 

(2) The chiiha. 

(3) The resettlement class map and the class book. 

(4) The relinquishment register. 

(5) Sanctioned applications for waste land. 

(6) The supplementary setUementfor distribution. 

(fl) Distribution oipouas. 

{b) Survey of new lands. 

W Verification of relinquishments. 

M SeTf a„d>,reA.„ lists. 

(«; Preparation of chiiha. 
if) ^^spcction of survey marks. 

s= xta-"' 

be ,n the raiyats- harid^ bj l^uJ^ 



26 


LAND RECORDS MANUAL 


79. New cultivation and extension, of cultivation will be 
. - , entered as they are mapped, areas being 

ivation. calculated on the spot. 


80. Relinquishment petitions when received from the Circle 

Officer will be verified on the ground and 
the necessary entries made in the field chit/ia. 
‘ A list of verified relinquished dags will be 

kept on blank page of the c/ii/Aa. 


81. The recorder will prepare in Form 6 a list of unoccupied 

fields, the settlement-holder of which has 
preparation of/au/, died, leaving no heir (faui), or who has 
ferar an ja r 11 absconded, leaving no trace of his where¬ 
about He will also enter separately unoccupied fields, 

the settlement-holder of which is bankrupt ( jotrahin) and hM 
abandoned the whole of his cultivation, and any fields which he 
has been ordered to exclude as jolrahin by the Deputy Commis¬ 
sioner. 

A list of/aui,7tfrtfr and jolrahin fields will be kept on a blank 
page of the chitha. 

82 During his tour the recorder will visit as many of the 

fields of his lot as possible, and in the case 
Entry of name of periodic patia in which un- 

dakhalkar. registered changes of possession (other than 

subtenancies) have occurred will enter in the column 5 of the 
the name of unregistered dnAAfl/i-ar, indicating by one word 
the manner in which possession has originated (r. £ > 
purchase, mortgage, exchange, trespass, etc.). 
should be in ink and signed and dated by the recorder 
571 The same procedure will be observed in the case ot 

fields held on annualexcept in the 

and Oarrang and excluded areas in the other districts of the 
Assam Valley (see rule 57). In these districts and areas changes 

of ^Tscislon Effecting fields held on folZT, 

effeVt to by altering the entry in column 3 (see rule 57 for cases 

of dispute). 

83 Necessary particulars of the fields newly surveyed must 

83. iNccessaryp ^he field chilAa at the time of 

particulars of new survey. If the new field forms a portion 01 

field*. ^ sarhari dag, the number of that dag should 

he nuoted in the margin and copied in the ehi/ha each time it is 

rewntten. A list of new fields surveyed must be kept in a blank 

J^e ofthcrAiMfl («rrulcs68 and 80): Land which has. been 

applied for, but the settlement of which has not been sancaoned, 

should not be shown on the map. 
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84. During the spring tour the crop columns of the chitha 

^ . . will only be filled up for the following crops 

Cropeuine*. rules 61-65) 


Rice seedlings. 

Broadcast high land rice. 
Broadcast low land rice. 
Sugarcane. 


Ck)tton. 


I 


Jute. 

Tea. 

House gardens. 
Som trees for silk. 
Castor for silk. 


✓ 


SECTION 7.—SUMMER RECESS 


Automatic fine. 


Work in r«ceis. 


85. Recorders who fail to appear in office on the 15th June 

• DC fined 4 annas for each day of 

absence unless exempted by the Sub* 
Deputy Collector^ 

86. The duties of the recorder during 
heads foHowing 

(а) Verification of areas. 

(б) Correction of local periodic jamabandi. 

{c) Preparation of the annual jamabandi. 

(d) Totalling the annual and local periodic jamabandis. 

{«) Totalling the rA/rta. 

(/i) Completion of map, 

(i) Verification of the classification of new fields 

87. For all new fields surveyed during the spring tour the 

. Verification and claa- *‘®co«‘dcr will recalculate the area by the 
iiBcation of a eas. talc square and check columns 2. 12 and ^ 

88. At this Staga «.rrac,iom in local periodic jamabmii 

C^wtion of local limited to adding new fields and 

Penodrew^,-. deducting those excluded. GorrStionl 

taken until after the lo" mutation will not be under 

been completed. ^ settlement abstract has 
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89. Fields newly settled will be entered in the local periodic 
jamabandi and the fields excluded will be struck out. The neces¬ 
sary corrections must be made in the page and village totals. 
After the completion of the lot plus and minus settlement 
abstract, and when efi'ccting changes consequent on mutation, 
relinquishment, etc., the jamabandi register must be corrected in 
the same manner so as to bring the two records into agreement 
in all respects. 

The page totals of the jamabandi need not be altered every 
year on account of inclusion and exclusion of fields. It will be 
sufficient if a note of the changes giving the details required for 
the plus and minus settlement abstract is recorded at the bottom 
left hand corner of the page. 

90. The recorder will then prepare his jamabandi for 

each village, obtaining the necessary parti- 
The annual need be 

made. 


91. The recorder will calculate the revenue to be assessed 
on new fields by multiplying the area of the field by the sanc¬ 
tioned bi^/ia rate of its class. 


92. The sanctioned big/ia rates are those notified in the 
Gazette with the orders sanctioning the asssessment. They are 
calculated by multiplying the factor of the class of the land by the 
unit rate of the village ; the result is the rate in annas. Fractions 
of an anna less than 6 pies should be disregarded. Fractions of 
an anna equal to or greater than six pies should be treated as one 
anna. The same method of calculating rates is to be used 

in villages assessed on the unit rate system for the first time in 
extension survey. 


Land taken up for the cultivation of tea will be assessed 
at the rate sanctioned for such land in each district. 


93. In unsurveyed areas which have not been resettled the 

revenue to be assessed on new fields will be 

Rates in unsurvey^ Calculated according to orders issued by the 
areas which have not ° 


been resettled. 


Government. 


94 Alter correcting the local periodic jamabandi the recorder 

will make an abstract of the local periodic 
Preparation of yllage for each village, showing class by 

abstracts and totals. additions and deductions, both 

area and revenue, from each cause He should make this on a 
spare page at the end of the volume. He will make a similar 
abstract of the annxiSil jamabandi. 
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• 9b. After totalling the periodic and the annual jamabandis 
Totalling and com. recorder will total his held chitha by 

psrisoQ o^ chxiha and tenures. Ihe total khiraj area abstract- 

amabandi. ed from the field chitha must agree with 

, • ... the periodic and 

annual jamabandis. 

96. A plus and minus settlement abstract in Form U will 

and minuf sctiJcmcni a consolidated abstract fin the 

abstract. same form } for his lot. Each recorder will 

j r r I provided with a bound volume of nrinf 

ed forms of abs^acts used for each settlement, regular^ anH 

supplementary. This volume will remain in the ®rccorder\ 
possession. recorder s 

4 

statemenM*S)“?or 'h! rLorfef w5?‘prepr'"' 

98. The pages of should be numbered and 

Land held by immi* , recorder should make an abstrari^ 

gran,. showing the number of each pal 

classes of immigrants enterS‘"?n^Th'^l? page*7cT*1hT\*\ 
shown on the page as settled with each dass’ 

.h= vdlage. .he ,o. and .he mauaa or pa^aia 


% 

bani/f 


99. If after the jamabandi is 

?Pn‘uroJi'i"' .o“ Aa 

Commissioner or the sXSna^OfflcA''*'°"'‘'^‘°"*^^ 

Col.il'!. ,!!r -oordrr'‘w;fA>ceed7'“' 

-•reginor. local periodic Ad “hrSAl*/- 

sXd*’'™ aA'AhlA '^“8“ which 

the correcion and quote .he dam o7the uAer" 

the registrar of recorders at 



30 


LAND RECORDS MANUAL 


101. At the same time that the recorder makes these corrcc- 

Chang^s ordered by in the jomabwdi register the changes 

the Court. already made by the registrar kanungo in 

the janwbandi register will be brought 
on the recorder’s field chitha and the local jamabandi. 


102. The recorder will then fill up for his own lot a blank 
p . f form of the annual statement of mutations 

tion^** ° mu a- jjg^ form 

and make it over to the supervisor kanungo 
who will submit it with a consolidated statement for his 
sub-circle to the Sub-Deputy Collector. The latter will send 
all the returns to the registrar kanungo (rule 185). 


103. When the recorder spends his recess elsewhere than 

‘ 17 - . u A the headquarters of the district or sub- 

ters.'** ** ** quar- will, for the purpose of comply¬ 

ing with the above rules, visit the sub- 

divisional headquarters for a period not exceeding one week. 
He must take with him his own field chilha and the local periodic 
jamabandi. 

104. The recorder may on no account leave his recess head¬ 
quarters either for the purposes of the foregoing rule or for any 

other cause until he has completed his plus and minus settlement 
abstracts. 


105. It will be the duty of the recorder to prepare during 
_ . , the summer recess new patios for annual 

holdings, and for periodic holdings for 
which new pattas have been ordered to 
issue. The recorder may only propose the issue of^ periodic 
patios for lands which satisfy the following conditions, the 
fulfilment of which must be stated in a report to be submitted 
through and certified by the supervisor kanungo:— 


(fl) the land has been demarcated and actually surveyed 
and its survey and area calculation have been 
tested by the Supervisor Kanungo. The land must 
be in a village which has been traversed, surveyed 
mapped and classed, 

(b) the land has been actually cultivated with some per¬ 
manent crop such as transplated rice or perma¬ 
nent broadcast winter rice or permanent rice 
seedlings or permanent cold weather crops, or 
occupied for permanent residential purposes. 

Notwithstanding any contained in the foregoing part 
of the rule, no new periodic pattas shall be proposed or ordered to 
be issued for lands within an area covered by a mining lease 
except under special orders of Government. 
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106. The'recorder will then prepare his field map for the 

loking of periodic (a) inking up periodic 

fieldi on (he map. nclds newly settled, {b) erasing excluded 

fields when in pencil. The boundaries of 
annual fields which have not been excluded will be shown in 
pencil. 


SECTION 8 —WINTER TOUR 

107. The recorder’s work in the winter tour will fall under 
Operations of cold 

weather (our. <he lollowing heads :— 

(a) Distribution of patios. 

(b) Supplementary survey and settlement. 

(r) Completion of area and crop abstracts. 

(d) Inspection of survey marks, 

(f) Preparation of a list of fields converted from agri¬ 
cultural to non-agriculhiral use. ® 

108. ‘The recorder should commence by distributing his 

Distribution ofpaiiat. settlement pattaSy which should W 

mo T • by the 15th November 

109. In surveying and mapping supplementary settleTent’ 

Survey for nipple- the recorder will follow rules 44-49 

mcmary settlement. and he should again examine all sarkari 


SECTION 9.—WINTER RECESS 

no. The dutiea of the recorder during the winter recer, 
OpemtioDs of winter . „ 

under the following heads, 

-op and the 


don •>«> fkin* of theirea«„. 
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Duty of recorder. 


115. In unsurveyed as in surveyed area the duty of the 

recorder is to enter correctly in a chitka 
(Form 2) the name of every person occu¬ 
pying land, the area occupied, the class of 
the land, the crop grown and the other particulars prescribed, 
and to keep the record correctly up-to-date year by year. 
In unsurveyed areas the records to be kept by a recorder do 
not include a map. 


116. The 


Tour and recess. 


recorder will tour at the same seasons and 
be in rece^ from the same dates as are 
prescribed for the recorder of surveyed 
areas. 


117. In order to ascertain the area of each field, the 

recorder will measure the four sides with a 
mauzadari /ar of 12 feet and enter the 
length in the proper columns in the chilha. 
The average length multiplied by the average breadth gives the 
area. 


Method of survey. 


118. Fields will be numbered serially for each village. So far 

ij as possible, unchanged cultivation will 
Numbering of fields, retain the same number from year to year. 

but the number of a periodic field must 

never be changed. 

119. The recorder wilt writeup the chitha (Form 2) at the 

same time that he surveys the field, enter- 
Thc chitha jng (he boundaries of the field on the 

north, south, east and west as well 
as its position with reference to the field, if any, preceding it in 
the ckUha. The chitha will contain all fields, whether annual or 
periodic, and will be rewritten every year. He will maintain 
in a blank page of the chitha a list of new field. 

120. The other forms and registers to be maintained for 
unsurveyed areas are as foUows :— 


(1) Annual jamaba/idi —Form 4. 

(2) Periodic jamahandi —Form 4. 

(3) Relinquishment register—Form 5. 

(4) Faut,ferar and joirahin list—Form 6. 

(5) Plus and minus settlement abstract—Form 11. 


121. The recorder will deal with relinquishments, and 
fauttfcTar and joirahin cases in the same manner as is laid down 
for surveyed areas. 
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122. The recorder will prepare the annual jamabandi. He 
will also correct the periodic jamabandi in the manner prescribed 
for correcting the periodic papers in surveyed areas. 

123. The lot plus and minus settlement abstract and the 
area and crop abstract will be prepared in the same form and at 
the same time of year as for surveyed areas. 

124. When unsurveyed areas have been surveyed under the 
procedure described in Rule 18, they will of course, be dealt 
with as surveyed. 


PART II.—KANUNGOS 

SECTION I.—SUPERVISOR KANUNGO 

125. (i) In each district there is sanctioned cadre of su¬ 
pervisor kanungos. The pay of these posts is Rs. 35—2—55 per 
mensem for persons who were in Government service before the 
20th August 1931, and Rs. 35—50 for persons appointed on 

• I kanungos have been declared to be 

roinistenal officers with effect from 1st August 1933 (vide Gov¬ 
ernment order No. 2109R.. dated the 15th jSly 1933). Appoint- 

of supervisor kanungos arc made by the 
^puty Gornmissioner from among the recorders of his district 

A register of candidate considered by the Deputy Commissioner 

Tlv maintained in each subdivision, 

only those who have successfully passed through the special 

class of the Survey School should ordinarily® be selected 
b^iLlTT ^ Records shoSi 

his not nl i"'"" * r appoint a candidate who 

nas not passed successfully through the special class of thr 

Survey School No school fees will be changed for those 

recommended by the Deputy Commissioner for®admission for 

traming to the special class. When a recorder is dTS Z 

T special class at the Assam Survey gcTool to 

‘’‘“’set or the D^epu" 

will b2 °l ®HP^‘'''isor kanungos within the district 

nit? be given an opportu 

<ta„s«f he“ atrthe‘’c?m;r?t^^^^^^^ 
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When the Director of Land Records has recorded in an ins¬ 
pection memo, tiiat it is necessary in the interests of efficiency that 
a supervisor kanungo should be transferred to another sub-circle 
such transfer will be carried out unless the Commissioner’ 
after further consnltatioii with the Director of Land Records’ 
sees reason to object. In that case the Director of Land 
Records, should he see fit to do so, may refer the matter for the 
final orders of the Chief Commissioner. 

(iii) Rule 7 regulating the acquisition ol’immoveable property 
and the settlement of land with recorders applies mutatis mutandis 
to supervisor kanungos. 

126. The Deputy Commissioner has power to fine or 

suspend a supervisor kanungo, subject 
punishment. to an appeal to the Commissioner. Orders 

involving reduction or dismissal will be 
made only by the Commissioner. When the Commissioner is 
in doubt as to the order, appellate or original, which he should 
pass in regard to the punishment of a supervisor kanungo, he 
may consult the Director of Land Records. Along with the 
annual Report the Deputy Commissioner will forward to the 
Director of Land Records a statement of all the punishments 
imposed during the year on the supervisor kanungos of his 
district. 

127. Proposals for the creation or the redistribution ofsub- 
Incrcase of circles involving any increase or decrease 

staff. the sanctioned staff of supervisor 

kanungos of a district will be submitted 
by the Deputy Commissioner direct to the Director of Land 
Records. The Director of Land Records will consult the 
Commissioner of the Division and, if the proposals are approved, 
will submit them to the Local Administration for sanction. 

Proposals for the redistribution of sub-circles involving 
neither increase nor decrease in the sanctioned staff of Super¬ 
visor Kanungos of the district may be sanctioned by the Com- 
missioner after consultation with the Director of l and Records, 

In submitting such proposals, the grounds of these together 
with statistics of the population, the total and settled area, 
number of established and fluctuating, surveyed and unsurveyed 
villages, number of recorders, land revenue and, if the proposal 
is based upon extension of cultivation, the newly settled area 
for the jast three consecutive years in the existing and proposed 
sub-cireVs should be clearly set forth. 


To keep a pony. 


128. A supervisor kanungo must keep a 
serviceable pony. 



LAND RECORDS MANUAL 


37 


129. (a) A number of monthly field allowances at Rc 

Rs. 10 generally equal to the number of sup^visor " 

allotted to each district for distribution amonest them^ Th^ ’ Ii 
be granted and may be withdrawn by the Difector I an7 »' 
cords. Although an allowance will generally brriailabW.r I’ 
ha^nungo. they will be granted on!y 

hanunios in the dttrict of SylLf * wiu'^be supervisor 

month each, if they elect to draw full n- P" 

under the ordinary Rules. ^ travelling allowance 

be his headquarters. Deputy Commissioner fo 

are more than^^l0°Luerdistant*^1'm ."'hose headquarters 

pay. money orders. ProvidedThat fl)"wC^ 

st^ation in connection whh wfXork^ w“S ** 'n the 

he close of the month, his pay shLld hi if 

to him on his arrival ; (2) whL the Inerv^f^ f'''''' ^iven 

quar ers are also the headqua^ers of a ^ head- 

about to be sent there on other business ^ P^°” >s 

pay may be sent to him by the peon It ^ ^«"«tigo's 

otherwise be necessary either to*^keen blck h" ^ 

come in to fetch it, that the Dost pay or Jet him 

purpose ofremitting it to hra be utilised for the 

132. A supervisor kanungo must not leave his suh ' , 
Leave of absence. «ccpt as provided for in these n!l 

Commissioner. No^," '^"“'".Permission of 

Special circumstances, be*gi™*^leaf”*^"f° must, save in very 

Pf^*.‘^“""g.the foJlowinf Dcriodr«le '^ven without 

-^-d by a -dical^^cer^’r^^c^^^^^^^^^^ 

ming .be urea and erop 
regular setl'lenfen^; '"'"P'"'"" of all papers of the 
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133. Should a supervisor kanungo be transferred, he must 
Taking charge. personally make over to his successor the 

whole oi the books, papers, and instruments 
ol his old sub-circle and take a receipt for them. 

134. It is one of the principal duties of a supervisor kanungo 

to give the raiyats any information 
touching their holdings which they may 
require of him. 

135. The supervisor kanungo will maintain a diary in a paged 

bound book in the form prescribed in 
which he will enter each day an abstract 
of the nature and amount ol each item of work done during 
the day, where he has been working and where he spent the 
night. 


Information to 
raiyats. 


When a supervisor kanungo attends a Government office 
or court, he should obtain the signature of the officer in charge 
attesting the number of days for which he was detained. 

The diary should show, under the signature of the Sub- 
Deputy Collector, the date on which the supervisor kanungo 
submits— 


(a) the last regular and supplementary general settlement 
statement {daul) for his sub-circle, 

(i) the area and crop abstract of his sub-circle. 

136. If the supervisorNkanungo has made any local enquiries 
his diary should indicate the nature of the case and the officer 
under whose orders he has been working. 

137. When the supervisor kanungo has occasion to attend 
upon any Government officer, he must obtain that officer’s 
signature in his diary, attesting the number of days on which 
he so attended. 


138. Each supervisor kanungo will keep an inspection book 
in which the superior officers visiting the sub-circle will record 
their remarks. 


139. Whenever a supervisor kanungo visits a recorder or 

inspects his work, he must also examine 
Entries to be made his diary, and note in it the fact of such 

note-book. visit or inspection, the general character of 

the recorder’s work, and any orders passed 
by him. He will enter in the recorder’s note-book the results 
of any check lines that are run. 


General responsibilities. 


140. The supervisor kanungo is responsi¬ 
ble for— 


(1) the punctual submission of all returns and statements 
prescribed ; 
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orXTrr«cri£d"du“l'^"''"^ 

(3) the instruction of backward recorders in their duties • 

(4) the equipment of the recorders of his sub-eirele with 

the necessary survey instruments and the recovery of 
the price of any instrunients ^ ^ j 

otherwise than by fair wear and tear. ‘damaged 

141. Should a supervisor fcanungo consider that a recorder’s 
Report of recoder’s sJack or badly done, he will icoort 

bad work. Collector, with 

suitable orders to be passed. ^ ^ necessary to enabJa 

rccor&i rs'r:d°”^^ 

duringworTlL^bTC 

142. The supervisor hauungo will be supplied with a wired 

Check of recorder’s check of the recorder’^ rh ^ • 

chains. in his sub-circle. recorders chains 

343. When the supervisor kanungo visits a vJtla^- • . - . 

Check of reco.der's recorder has laid out hfs 

ni^sunng standard Standard, he must check the 3tandl? wit^ 

144. In localities wlicre for necessary. 

Kanungo-s dhips. j* will be the duty^of the*"supTvisor k1n^n“*' 

than four feet high and°ix feet fn d?ameter“''af’th^'^"^ 
purpose of assisting the recorder the 

must be carefully placed in posidon hv mounds 

marked by him on the recorder’s man 
m the recorder’s mujmiU map and^'in 

marks. “'‘‘P m the register of survey 

145. The supervisor kanungo will be on 

°Trl “■ ~-ssr.-?rsS£ s.- 

-SI 

period to wluch*th^y*^rcU?e.^ de.stroyed six months after the 


Check of recorders'field work 


147. The supervisor kanungo will be on tv- 

Duration of field work. *^e‘ ecorders’ work and q testing 

~rs’two held seaZ^. “V> duriSg^hrXl^‘f 
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Check of 
measurement. 


148. His check will be of two kinds, first by measurement 

^ . . and by inspection. The^w/is effected 

enera c ° by the changing of check lines: the second by 

visiting a field, examining its boundaries and 
its features, and by^making enquiries concerning it. 

149. Check by measurement, that is to say, by chaining 

check lines, is most necessary in the case ot 
new fields, whether brought on to the map 
in the course of the regular or the supple¬ 
mentary survey. The aggregate length of check lines run each 
year should not be less than 160 chains for every square mile of 
new cultivation including land taken up in the supplementary 
settlement. A check line should be run through any block of 
new cultivation exceeding 50 bighas in extent. But it should 
rarely be necessary to run a check line of greater length >^0 

chains and ordinarily lines of from 20 to 30 chains will suffice. 

150. In fluctuating villages where no survey marks are fixed 

the check lines need not be connected with 
Fluctuating villages. theodolite points, and may be run from 

field corner to field comer. In all other cases the check lines 
should, as far as possible, start from, and end upon, permanent 
survey marks. 

151. The supervisor kanungo must himself correct error^ 

which he discovers in the course of his check 
Corrcciion of errors, chaining, unless they affect the chained 

distance within individual fields by less than 5 per cent, (i.r., I 
link in 20), or unless they entail a complete resurvey. 1" this 

lauer cagehemustrecordaformalorder in the recorder’s note- 

book for the resurvey of the fields, and this resurvey must be 
effected immediately. 

152. Discrepancies between the recorder’s survey and the 

supervisor kanungo s check may be due to 
Oiscrcpancics that expansion of contraction of the map 

arc not due to error. ^ to differences between the chains 

used for survey and for check, respectively. Care must be taken 
to secure that such discrepancies are not treated as errors, and 
that the recorder’s survey is not altered on their account. 

153. Details of check lines will be entered (1) in the record¬ 

er’s note-book, (2) in a field book of the 
Record of map supervisor kanungo. The details must snow 
checking. any differences of total distances and katan 

distances, as found on the ground and as shown by 
on the map. The date of the check, the name of the village, and 
the numbers of the fields on which the check line began and 
ended should be entered. The check line should be marked on 
the recorder’s map by a dot-and-dash line. 
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154. Check by Inspection should be effected in the case of 

not less than 20 per cent, of the entries in 
Check by mspecnoD. chiiha. It should include (IJ the general 
examination of field boundaries to ascertain whether any change 
is needed, (2) the comparison of the chitha entries for crop 
(including double crop), waste and fallow with the facts as seen 
on the ground ; (3) the ascertainment, by such enquiry as is 
possible, of the correctness of the entry showing the settlement- 
holder in possession, 

155. One of the most important purposes of the supervisor 

r . kanungo’s inspection is to secure that 
taken "cwly-taken land is surveyed, recorded, and 

assessed, and if it is found that newly-taken 
and has escaped assessment, it will lie with the supervisor 
kanungo to explain how it escaped his check. In making this 
check, he will be assisted by the list of newly-taken fields entered 
by the recorder on a blank page of the rAftAfl. 

Each “ particular danger of unassessed cultivation. 

Each year the supervisor kanungo must visit the unsurveyed area, if anv 

^i«t ascertain whether any cultivation has escapt^l 


156. Errors that are found by the supervisor kanungo must 

Correction of cma corrected by him. He must initial in the 
entries. number that he checks bv 

. , inspection, and he must note in his diarv 

the map number of all fields so checked in each village ^ 

157. The supervisor kanungo will check as’ many as 

Check of rclinquhh. ‘hf list of relin- 

ment. qmshed fields. And in the list of fields of 

I the assessment is to be altered or on 

which additional assessment is to be imposed on account of their 
conversion to non^^gricultur^il use* 

158. In the course of the month of May or June, or durinfi 

Check of Jiu/, fttar <^oid weather, the supervisor 

aod joirahin lists, hanungo must check every entry in the 

raiyats, and must a„;T°tt^’lis.'"‘wi?{. h^T''si^rture"' 
responsible for the detection and coircction of ermre K h 

cold weather, and he finds th^t 
fields have been wrongly listed and have been excludS^ finm 

re-inclusion in ^ 

-iy will?>'= ^ chec&a„rreSg 

159. When the superior kanungo visits a village, he must 

Inspection of Jboundary tri-junction marks 

marks. in proper order, and, in the mcA 

and supplemenmry molds'’te" ;S,“’ ^otd 
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Check of the recorders’ recess work 


160. The supervisor kanungo will personally direct and 

^ ..... control the work of his recordeis durin« the 

“r™cel"l'rk“ “"d "'i" be responsible that the 

various tasks to be completed are taken up 
systematically by each one of them, and that each one of them, 
understands what is expected of him. 


161. He will check 10 per cent, of the area calculations and 
land classification for new and changed fields. 

162. The assessments calculated by the recorder for new and 

changed fields must be checked bv totalling 
Check of the calcula- the areas of such fields class by class, by 

calculating the assessment for the class 
totals, and by comparing the result with the total assessment 
obtained by adding up the individual assessments of the fields. 

163. In tracts that have been resettled the supervisor 
kanungo is responsible that his recorders understand the calcula¬ 
tion of revenue by the soil unit system. He should check the 
revenue < alculations in the case of 5 per cent, of the new fields 
to ascertain whether the correct multipliers have been used : sec 
rule 92. 


164, The supervisor kanungo will check 10 per cent, of the 

page totals in the area and crop abstract 
Check of totalling. jjjg case of experienced recorders and 20 

per cent, in the case of inexperienced recorders. 

165. He will further compare— 

Check comparlsoDS. 


0) Five per cent, of the jamabandi entries with the 

corresponding chitha entries. 

(2) 'The jamabandi total area with i\\e chitha total area of 

settled holdings. 

(3) The entries of the relinquishment register with the 

chitha. 

(4) The entries of the faut, ferar and jotrahin lists with the 

chitha. 

166. He will check a certain n-imber of entries in each plus 
and minus settlement abstract. 

167. He will scrutinise each map as inked up, and see that 
it has been inked up in accordance with rules. 

168. He will sign all the field chithas a.xid jamabandis as passed 
by him. 

169. He will compare all new pattas with the jarnahandi and 
initial them. 
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170. He will check 10 per cent, of corrections of the local 

r>\. ■ e * .• periodic clfected by the recorder 

ChecK ofmutalioas. 

In the Surma Valley where mutation is the main work of 
thepatwaris the percentage will be 25. 

171. It is one of the most important duties of the supervisor 

assessment 

Statement {Jaul). ment statement (daui) for each mauza or 
f .t , - psrg^ana of his sub-circle. The statement 

tor the regular settlement is due from him on the 1st August, that 
for the supplementary .settlement on the 1st February. 

Registers 

172. The most important register to be maintained by the 

Registers. supc^isor kanungo is the statistical register 

BAnr^r,r^ of Village areas. This will be in Forms A, 

and G appended. .As the register is in three parts it should 

village inThkh"h T''°'“'"“V ^ 

illage in which he will enter a line of the totals for each year. 
arc-^^^‘ maintained by the supervisor kanungo 

(1) Instrument Ledger Account (Form D). 

(2) Instrument Day Book Account. 

Chains 


9 

In hand on 1st July 1904 

1« November 1904 issued to reorder A.’B. 


10 

2 

8 


1st January 1905 received from registrar kanungo 10 
Balance 


• • • 


18 


A se, of pTges wISTe "aS‘'f““'’“"K ^orm D. 

each year four lines of fiilres 

“vcly. (I) the number ff TerWcLL ■ . ’ --“pec- 

balance of -rvieeabie^i„^.,rumen7s?n h;nd“?fdte''of 
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Returns 

176. On 1st July the Supervisor Kanungo must submit (o 

Anni.oi r Sub-Dcputy Collector an abstract of the 

survey instrument, instrument ledger account and apply for 

sanction to write off unserviceable instru¬ 
ments. He will at the same time apply for instruments required 
to supply deficiencies. The abstract ledcer account will be for¬ 
warded to the registrar kanungo (see''rule 192). The Sub- 
Deputy Collector will after enquiry sanction the writing off of 
unserviceable instruments (see rule 220). 

177. He will report the results of his inspection work for the 

. , , twelve months ending 30th September by 

f nnua wor return. submitting to the Deputy Commissioner on 

the 1st October a statement in Form F appended. The Deputy 
Commissioner will forward a copy of the statement in English to 
the Director of Land Records. Each statement must show the 
work of the preceding settlement year ending on 30th September. 

178. On the 1st October of each year he will submit for the 
twelve months ending 30th September, in standardised Form 8, 
a staternent of the condition of the boundary marks in his charge. 

compiled statement in this form for the district as a whole will 
be forwarded to the Director of Land Records. 

179. The follovving is a list of the various returns for the sub* 

.. - mission of which the supervisor kanungo is 

List of supenisor resnonsible •_ 

kanungo’s returns. responsiDie .— 

(1) Weekly Abstract Diary. 

(2) Regular Settlement Statements for his sub-circle—by 
1st August. 

(3) Supplementary Settlement Statement for his sub¬ 
circle—by 1st February. 

(4) Area and Crop Abstract for his sub-circle—by 15th 

February. 

(5) Annual Work Return ... ”| 

(6) Annual Instrument Return ... > by 1st October. 

(7) Annual Survey Marks Return J 

SECTION 2.—REGISTRAR KANUNGO 


180. Registrar kanungos are appointed, punished, and dis¬ 
missed by the Deputy Commissioner and 
Appointment and appeals against the Deputy Commissioner’s 


punishment. 


orders lie to the Commissioner. 


Deputy Commissioners are expected to give due weight to 
any recommendations for punishment or dismissal which may be 
made by the Director of Land Records, and in the case of any 
difference of opinion, the Director is at liberty to refer the matter 
to the Commissioner. 
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181. The duties of the registrar kanungo are as follows 
(i; Custody and maintenance of the jamabandi registers. 

(2) Custody and issue of maps. 

(3) Custody and issue of instruments. 

(4) Preparation of recorders’ pay bills. 

(5) Preparation of the consolidated area and crop abstract. 

(6) Preparation of the general settlement statements (daub 

lor mauzas and for the whole subdivision. ' 


182, The principal duty of the registrar kanungo is to 
maintain the jemabandt register® 

(0 by correcting it, or causing it to be corrected, so as to 

.ViaintcDanccof jama- to orders pawed for mutation or 

ifwrfi register. partition or for alteration of classification 

acrrin.if assessment of 

agricultural fields converted to non-agricutural use. 

(«) by striking off, or causing to be struck off land 
which has been relinquished or been excluded as 
fautyferar or jotrahin, or settlement of which has been 

nrlnd’ "r?by"'>ding or causing ,o be add'd, a“y 
new Und which is settled periodically or anv la^d 
.< which is transferred from annual to periodic All 

made in 

red ink and shall bear, in addition to any other si^na 


.he MWingtari™out in 

pu.ccire^Lc M be '’."h “ r^'T* "6“'" 

jamabandi register and shaJl makf a *" 

record of the case. =*« maxc a note of compliance in the 
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(ii) In the case of orders for mutation or partition passed by 
a Sub-Deputy Collector or other officers duly empowered 
on the recorder’s chitha, the recorder (as required by rule 100) 
shall make the initial correction in the jamabandi register, shall 
affix his initials and date thereto and shall make a reference in 
the column of remarks of the register to the order of 

the Sub-Deputy Collector or other officers duly empowered. 
The registrar kanungo shall then check, countersign and date 
the entries which have been made by the recorder in the jama¬ 
bandi register. He shall also put his signature as a sign of com¬ 
pliance in column 5 of the recorder’s chitha. 

(m) Both in the case of regular mutations and in the case of 
chitha mutations the registrar kanungo will see that the orders 
are properly carried out in regard to the transfer or otherwise of 
land from one patta to another. When the land is to be trans¬ 
ferred to anotherit will be removed entirely to that palta 
and the total revenue payable in respect of each patta will be 
altered accordingly. When the land is to remain in its present 
patta, the new name will be added jointly to that of the existing 
pattadar, and a note will be made in the remark column of each 
field concerned to the cflect that so much land bearing so much 
revenue has been recorded in the possession of so and so by 
virtue of the order of such and such date. 


183A. When a settlement-holder applies, in consequence 
_ . of an order of mutation, for the correction 

Correction of his periodic the correction will be 

made by the registrar kanungo. Such applications may be 
presented before the Circle Sub-Deputy Collector, who will 
forward them to the registrar kanungo and return the. corrected 
pattas on receipt to the aj^plicants. 


184. The registrar kanungo will bring to the notice of the 

Sub-Deputy Collector any cases in which 
Report of errors. conflicting orders have been passed about 
the same matter by Courts and by Sub-Deputy Collectors or 
other officers duly empowered in the field. 


185. When the registrar kanungo receives from each Sub- 

Deputy Collector under rule 102 the 
Register of mutations, annual statement of mutations, he will 

prepare an abstract for the subdivision (Form 15) and will bind 
up this abstract along with the forms received from the Sub- 
Deputy Collectors. The abstract .should be complete before the- 
close of the summer recess and the figures should be available for 
the annual report. 
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186. As regards ihe striking «mt of relinquished and 

excluded land and the addition of new land, 

‘‘““"go 

information from the recorder’s chtilui. At 
the close of the hot-weather recess all 
Recorders will be required to present themselves at the registrar 
kanungo’s office (rule 100), and will under his supervision and 
control correct thejamabandi register in red ink so as to bring on to 
it erasures and additions made in iheir chithes. 


187. The registrar kanungo will, at the same time, see that 

r . , , recorders correct their field chitha and 

Transtja- to recorder’s .u-• . j. >->nina ana 

papers of mutations ^ocal periodic SO as to carry 

ordered in Court. these papers all mutations that have 

. , past year in the 

jamahmdx register. To facilitate this, the registrar kanungo 

should keep a list village by village olpattas in which correctioL 
have been made in the jamabatidi register. 


188. The registrar kanungo will be responsible for the safe 

custody of all records that are filed with 
mm under the rules. 


Custody of records. 


189. The registrar kanungo is responsible for the custody of 

Map,. the spare copies of the village maps. He 

will keep a map issue register in Form G 
appended. 


the map issue register, ® 


190. The maps must be carcfullv • . . 

tubes provided for the purpose. InVrting thcm"thp‘'^f m" 

points must be attended to:_ ® following 


(1) All the copies of a single sheet must 
same tube: 


be kept in the 
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(3) The name of village and mauza or pargana, the num¬ 

ber of sheet in the village, and the number printed 
on the sheet must be written on a piece of paper and 
pasted on the cap of the tube. 

(4) The tubes when filled, must be arranged serially on 

the rack according to mauzas or parganas. 

191. The registrar kanungo will make over to the recoid- 
Disposal ofold maps, keeper for deposit in the revenue record- 

room the old maps which are filed by the 
recorder under rule 54 after having them arranged according to 
the serial number and bound up by mauzas or parganas. 

These maps will be destroyed after the next resettlement has 
been completed. 


Instruments. 


192 He will retain charge of all instruments kept in stock 

and will maintain for the year ending 30th 
June an account of the receipt and issue of 
instruments. One or, if necessary, two pages of this book will be 
assigned to each instrument, and headed “Chains,” “Pins,” 
“Tapes”, etc., etc. The entries will take the form of a simple 
plus and minus record, always showing after each transaction the 
date of transaction and the balance in stock as below :— 


Date No. 

In hand 1st July 1901 ... ... ... 10 

1st November 1901, issued to supervisor 2 
kanungo A. B. 

8 

1st January 1902, received from the Math* 10 
cmatical Instruments office. - 

Total ... ... 18 


and so on. 

He will keep a ledger account in Form D. When, in accor* 
dance with rule 176, the supervisor kanungo sends an account of 
the instruments in his sub-circle, he will check the account by 
the ledger account and report all discrepancies to the Sub- 
Deputy Collector. 

New instruments will be issued to supervisor kanungos on 
mdents passed by the Sub-Deputy Collector. 
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193. He will be r«ponsible that sufficient supplies of the 

Forms and Stationery, forms and stationery required by 

... ^ recorders are kept in stock. He will for¬ 

ward once in each year, before the dose of December, to the 
recorder s recess office, the full supply of blank forms and 
stationery that may be required by the recorders. 


Before making out the 
should ascertain from the 
requirements. 


indent for forms or stationery, he 
Sub-Deputy Collectors their exact 


The indent for stationery should be based on the standard 
requirements of stationery of the Land Records staff which is as 
fdJows. Indents should be prepared to ensure that the 

standrrTJ-*'*' below this 


Standard list of stationery to he supplied annually to each 

Kanungo and Recorder 


Supervisor 



• 

Standard number 
required annually by_ 


Serial 

No. 

Descripticn of staiionery 


1 

1 

Remarks 

• 


eacJi super¬ 
visor kanun- 
go 

each 

1 recorder 

1 

1 


1 

2 

1 ^ 

4 

1 ^ 

1 

^ B^kpost paper 

According to 
requirements 
to each sub* 

1 circle. ^ 

P 9 

< 

2 

P. 70 A paper, 30'X 22' 

Ditto .. 



3 

Cloth-tracing 30' 

10-20 yards, 
according to 
requirements 
of each sub¬ 
circle. 

1 

• « 


4 

Brushes (Camel hair) 

3 .. 



5 

6 

7 

PencU, H. H. 

Ditto, H. H. H. H. .. 

Drawing pins 

2-. 

1 -- 

• # 

# 

3 

1 

4 
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Standard number 
required annually by — 

9 

Serial 

No. 

Description of stationery 


1 

Remarks 


4 

each super¬ 

1 each 




visor kanun- 

1 recorder 1 




go 

1 

4 

1 

2 

i 

3 

4 

1 

S 

S 

Ruler nat (12') 

1 

1 

1 

1 

f 

9 

Saucers-colour 

1 

1 

6 

1 


10 

Colours — 


I 


1 

Cobalt, blue . . 


1 


1 

Vandyke, brown , , 





Cobalt green .. | 



^ This number 


i 

- 1 cake each 

Nil. 

should be io 


1 

Indigo 



use and in* 
dents should be 


Ochre, yellow 



prepared accor* 
dingly. 


Red Cha Ik,. 




11 

Ink, Indiao ., 

1 cake 

1 

} cake.. 


12 

Erasers, rubber (ink and 

1 

1 



pencil j, large. 



13 

Ink glasses 

2 

2 

4 


14 

Ink, powder, blue-black 

1 packet .. 

1 packet 


15 

Ditto, scarlet 

i »» • • 

i 


16 

Steel pen nibs — No. 166, 

2 

2 for 



fine. 


drawi n g 


17 

Ditto. —red ink 

18 

purposes. 

18 .. 


18 

Penholder, clerical 

2 

3 

This mcludes 


Paper, blotting .. | 



one for mapp¬ 

19 

6 sheets .. 

6 sheets. 

ing, there 

should be at 


20 

Paper, foolscap 

6 quires .. 

2 quires. 

least 2 holders 


Needle, small •, 


4 

1 

in use and in* 

21 

1 

1 „ .. 

f 

1 > 9 • • 

dents should be 
prepared ac* 

Thread, cotton ., 

22 

1 ball of 2 

1 ball of 

cordingly. 

1 

1 

__ 

tolas. 1 

2 tolas. 
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194, He will distribute before the 1st June in each year the 

Diary books supervisor kanungo’s and recorder’s bound 

diary books, 

196. He will maintain a register of certificated candidates 

for the post of recorder in Form I and a 
Register of candi- consolidated register of recorders in Form 

E appended. 

The register of certificated candidates must be carefully kep^ 
up to date and the names of candidates who are appointed 
recorders must at once be struck out. The name of any candi- 
date who shall not have obtained an appointment or shall have 
refused an acting appointment within 5 years from the date of 
his obtaining a certificate, must also be struck out, unless the 
Deputy Commissioner decides for special reasons to retain it. 


er coil'd CommisMon 

fii 'viil maintain a register of pending surveys in the 

Commissioner or 

1. Name of village. 

2. Name ofmauza. 

3. Date of request for traverse. 

4. Year of traverse. 

5. Date of receipt of traverse polygons, 
o. Date of passing of survey. 

197. The registrar kanungo will prepare a consolidated copy 

Crop statement, the recorders’ area and crop abstracts for 

ward,.H*«*u FA- 'he whole subdivision, which will be for- 

uJOr'th “ Se' fsIlpS.'"''®"™"”' office nl 

198. When the Sub-Depnty Collector’s diary is returned by 

Sufr-D^juty CJoUcct- La®,. Commissioner, the registrar 

Sdianei. kanungo will take action on the Deputy 

diary to the Suh ® forward the 


or 


Recorders’ aad^p!,*^rgifresponsible for the punctual 

ar pa^ biiir 
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200. It is his duty to bring to the notice of the Deputy 

_ . Commissioner or Subdivisional Officer any 

rons! ^^°^ acquittance case of delay in returning the acquittance 

rolls. 

201. All orders affecting any recorder or supervisor kanungo 

passed by the Deputy Commissioner or 

Orders of Deputy Subdivisional Officer should be communi- 
Commissioner. j v i_ • i . o i 

cated by the registrar kanungo to the Sub* 

Deputy Collector concerned. 


PART III.—SUB-DEPUTY COLLECTOR 


202. The Sub-Deputy Collector is directly responsible to the 

Deputy Commissioner for the proper carry- 
Duties of the Sub- jj^g of these rules. It is his business 

Be^raHy. ^ recorders and kanungos act 

as herein ordcied ; that the returns and 
statements prescribed arc punctually submitted; that the recor¬ 
ders begin their tours on the proper dates ; that supervisor 
kanungos test efficiently. 

His control of the work of the supervisor kanungos should be 
steady and sustained. It is not enough that deficiencies in their 
work should be discovered and brought to notice by him at long 
intervals: what is required is that he should keep a constant 
watch over the manner in which they are performing their dutieS; 
so that any defects in their work may be noticed and remedied 
as soon as they occur. 

202A. The Circle Sub-Deputy Collectors should be reg¬ 
arded as heads of offices in respect of the mandals and patwaris 
subordinate to them for the purpose of the maintenance of their 
service books only (Government letter No. 752 R., dated the 9th 
March 1922). The Sub-Deputy Collectors will accordingly attest 
the service books and the character rolls of recorders and keep 
them in their custody. 

203. He should be on tour for at least 175 days between 

the 1st October and the 15th of June, 
Amount of touring superintending and checking the work of 
required. every recorder and seeing that the super¬ 

visor kanungo performs his duties. To enable him to dispose 
of locally of as many mutation cases as possible, and so obviate 
their being taken in court, he should annually visit every village 
in his charge. When on tour, he must always keep the r^strar 
kanungo informed of his movements, so that there may be the 
least possible delay in communicating with him from the saar. 
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204. He is also responsible for directing and checking the 

Du.i„ during ,hu “f recorders during the cold 

recess. ® weather and hot-weather recesses. The 

r.L . , time occupied in recess inspection is exclu¬ 

sive ol the 175 days touring prescribed in the foregoing rule. 

205. Throughout the year he will keep a diary showing 

Diary, while at office, the nature and amount of 

r I ... t^hecking done, and, when on tour the 
names of the villages visited, the names of the kanungos and 
recorders whose work he has inspected, an abstract of the^ nature 
and amount of each item of field-work done, the place whe?e 

Deputy Commissioner or Subdivisional Officer to know how 
« proceeding. Each week he will note briefly in his 
diary the agricultural operations in progress, the croo 

epidemics or outbreaks ofcalSe 
disease, and any other items of general information. 

The diary should be wriitcn on half margin, and forwarded 

Subdiv'u^ ’ Commissioner (through the 

ft tn rrv • will record his orders and return 

^f er Ltion haf'. need be kept 

sub^S omt". 

the Deputy Commissioner has ordered that it should be foVH” 

to D!recto7?h^h''cl^a!n°ma^ inferSr^^"'^" 

which instructions arc required The nir£-t ‘.tjterest or on 

“r^u.a?gr‘“ 


206. The field and office work of the Sub-Deputy Collector 

Check of rccurders’ fienerally be that laid down for super- 

‘’a'• ■" addition to cheeking 

.rst .he accuracy of the*':h':c“(!'ng' ahe“a1reffie«ed “Lv 
kanungos. Jn fluctuating villages he sLnld ^ supervisor 
short check line (not exceedini ^ft least one 

of fluctuating cuKu“n InVetuS rrliu" every 500 bighas 

where ciUtivation is extending he knuld a ''^^^ges 

of sarkari dags, see that no npw inspection 

veyed. He rhould sepa^tcTy repoJr» 

w or Subdivisional Officer for Deputy Commision- 

finds the work of a „?« • nU cases in which he 

ward or inaccurate. Any ynsTructrons“®° back- 

ffiould be enterd in a blar page " f ®the” S 
ed, where he should also notf* i » r concern- 

that village. ^ntc of his inspection of 
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207. Some proportion of his ^checking should effect entries 
and mapping already checked by the supervisor kanungo, so as 
to ensure that the supervisor kanungo effects his checking 
honestly. 


208. He should verify on the spot and sign at least 75 per 

cent, of the recorders’ lists of Jaut ferar 
Faut Jfrar and jotrahin 100 per Cent, of jolrahin fields. This 

verification may be efTccted by him during 
the cold weather following the preparation ol the regular settle¬ 
ment papers, if he cannot complete his enquiries during the 
month of June. He will, of course, correct any errors he 
discovers, and if they are not discovered until the winter tour, 
he will give effect to his corrections by rc-including fields in the 
supplementary settlement papers, or by assessing them as 
fauziT bahxr. He will during his spring tour check the proposals 
of the recorder for alteration of or additional a>sessment ot fields 
which have been converted to non^agricultural use. 


239 At the commencement of the summer recess he will 

submit to the Deputy Commissioner, in 
Fauifetar and joitat'in forjn J appended, an abstract^ of the 
exclusions. recorders’ faut ferar and jolrahin lists, show¬ 

ing the exclusions which are to be made in drawing up the 
regular settlement papers, and indicating m what cases the re¬ 
corders lists have been tested, and m what cases testing has been 
deferred to the cold weather. All untested lists are to be 

assumed to be correct for the purpose of making exclusions from 
the regular settlement papers, unless any special 
ordered by Deputy Commissioner on ^ceipL of this 
rbl^rfct He will also submit to the Deputy Commissioner the 
list in form K of all fields which have been converted 
^iRultural use during the previous 

recommendation as to the rate of altered or additional assess 
ment. 

209A The power of settlement of waste land in Assam 

^ is vested in the Deputy Commissioner by 

Authority to make rule 2 of the Settlement Rules under 

letUemeots. Assam Land and Revenue Regulation ; 

over. ° . j of by the Deputy Commissioner applicable 

of pefsons, by which the power of 
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Sub-Deputy Collectors to issue paitas or to convert annual into 
pmodic pattas has been circumscribed. It is impossible to deal 
with all of these in one set of instructions, and ench Sub-Deputy 
Collector must ascertain the instructions applicable to his area. 
No new periodic patlas shall issue for land lyinp within an area 
covered by a mining lease except under special orders of Govern¬ 
ment. The special restrictions on settlement of town lands by 

Settlement Rules 67-69, of roadside lands by Setilcment Rule 23 

and of lands near a municipality or notified area by Settlement 
Rule 28, must be observed. The Deputy Commissioner or Sub- 
Deputy Collector must satisfy himself that no public rights such 
as village paths are being intcrlered with by the proposed settle¬ 
ment. The conditions of settlement here laid down apply 
whether the land is being settled on application or on 
occupation. 


209B. In the Assarn Valley, powers may be delegated to 

Delegatiou of powers Collectors to make new settle 

.in (he Assam Valley. roent of land for ordinary cultivation up to 

£ , 1 . . f” bighas. All pa//as shall in the 

first place be annual but the Sub-Deputy Collector may convert 
inm periodic, annual paUas not exceeding SO biehas in area 
subject to the receipt of certificates from the recorder Lnd supe?: 
wsorkanungo under rule 105, a proportion of which (noHess 
than ^5 per cent.) must be actuallv Kv 

Ccll.c.pr. Th. Sub.D.pu,y 

2 p.ct.an sanction the conversion of an anLal into a per odfc 
patta for land in regard to wliich (here has hr<*n o « Penodic 

special order lor the issue of periodic palla<, subject tf.he'^Lr 
' ditions as to survey bein? xk c u con- 

those Stated above. ^ under conditions similar to 


209C. In the Surma Valiev the n/>rMWa, /-* • . 

. De,e..,lo„ „f ™ay delega.^’.o Sub-DTp^V 

.n (he Surma Valley. cultivation 

be annual. Annual paU^ may^b^conver^H’ 

by the Deputy Commisdoner or SubdiviVional"offP"'”'^'^ 

only after a term of at least 3 years from ^ i 
ment and subject to a 

setilcment holder has cleared anri e. it; *1 ®®bsfied that the 
to hpld it as a dona fide cultivator. ''**^** intends 
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210. Apart from checking the work of recorders and 
tations supervisor kanungos, the Sub-Deputy Col- 

^ ‘ lector has a most important duty to perform 

in the disposal of mutation cases. For this purpose he should 
work upon the recorder’s chilha, enquiring in the village concerned 
in regard to the accuracy of each entry made in column 5. 
Entries that are correct and are undisputed will be signed by him, 
and his signature will authorise the registrar kanungo to make the 
mutation. Entries which are incorrect will be struck out under 
his signature. In regard to entries that are disputed, he will 
record on the chWia that there is a dispute, will take a separate 
note of the case and will cause proclamation and notices to be 
issued for its hearing at his office during the months of his 
recess. 


During each recess the Sub-Deputy Collector should of his 
own motion take action for the disposal in office of all mutation 
cases which he has not been able to dispose of during the field 
eason. 

Mutation cases which are disposed of in office should never 
be shown in the returns as mutations by the summary 
procedure. 

In addition to checking individual fields and testing muta¬ 
tions noted by the recorder, the Sub-Deputy Collector should at 
least once every two years read out each local periodic jamabandi 
in the presence of the villagers concerned. As this is the only 
method of discovering if the record is up to date, special attention 
must be paid to it, more particularly in areas where cultivation 
is settled, population dense and mutations numerous. 

Mutations and partitions of all town lands should be effected 
by the formal office procedure only, the powers given by section 
50 (l)(Part I, Chapter IV of the Land and Revenue Regulation) 
being used to compel the filing of an application for mutation. 

[Approved in Revenue Department No.2l20-R., dated the 21st October 
1933.] 

211. As the majority of transfers arc undisputed, the Sub- 

Deputy Collector should endeavour to suit 
Field mutation work convenience of the people and to 

undisputed. minimize office and process-serving work by 

doing as much mutation work as possible m the village itself. 
When on tour he should a few days before visiting a t illage give 
notice to the recorder, sarpanch or gaonbura, so that as many 
villagers as possible may be present. Having collected a number 
of villagers he will go through the undisputed changes in posses¬ 
sion noted in column 5 of the recorder’s chuha, ascertaining from 
each transferor, if present, if there is any objection to the change 
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If a transferor be absent, it will ordinarily be safe to effect muta' 
tion if everyone present agrees. But if the Sub-Deputy Col¬ 
lector is in any way doubtful, he should not effect mutation. In 
cases of inheritances the absence of any objection on the part of 
those present to the heir entered by the recorder will be sufficient 
to justify the Sub-Deputy Collector to effect mutation. No 
evidence need be recorded but where the pattadar is present and 
agrees to the transfer, the fact should invariably be noted in the 
field chitha. 


It cannot, of course, be expected that no mistakes will 
occur in these summary enquiries. But a safeguard has been 
secured by section 53A(2) of the Land and Revenue Regulation 
(as amended by Regulation II of 1905) which provides that any 
person aggrieved by a summary order may formally apply for a 
correction of the change made. Such an application should be 
made to the Sub-Deputy Collector in cases disposed of by him or 
by Mauzadars. On receipt of the application the Sub-Deputy 
Collector must immediately cancel the mutation complained of 
and proceed as if an application for mutation had been received. 

212. If, when a dispute exist, the Sub-Deputy Collector can 
Daputed cases. brmg the parties to agreement without 

difficulty, he should do so, but he must be 
careful in such c^es to take the signatures or marks of both 
parucs on the ehitha. 


do not agree, he will not record evidence but 
ofTdispme ‘>>c 

213. (a) In the Surma Valley, land will not be transferred 

patta to another during the 
pendency of a settlement. 


TraosTer from 
Patia to aootber« 


one 


b' transferred from one 

ftat the Sub-Depnty §olleefor roy/officeV'dSrL^po“wer'ed 
Wh When deciding a dispute under the or 

Mth sides have consented in writing before the 'n-i* 

l«d"=‘“^^h“en tt? empowered tHhf^ram^efoTrh^ 

recorded possession, the Su\.DeputT®Collecmr'’or ”o*er officer 


58 


LAND RECORDS MANUAL 


duly empowered will cross out the entry in column 3 of the 
chiiha and mark the entry in column 5 for transfer to column 3. 
All such orders will be made on the chitha in blue pencil or ink 
and will be signed and dated by the Sub-Deputy Collector or 
other officer duly empowered. 

(t/) When the order of the Sub-Deputy Collector or other 
officer duly empowered is to the effect that in addition to a 
change of name, the land shall be transferred to another patta, 
he shall proceed as in clause (c) and shall also note the particulars 
of the transfer, thus—“From patta No.17 to patta No.25.” 

(«) When the Sub-Deputy Collector, acting under rule 45(m) 
has sanctioned the creation of a new he shall record an 

order, consistent with the above rules, declaring whether the new 
dag shall remain on fts present patta or shall be transferred to 
another patta. 

214. The Sub-Deputy Collector may at the same time give 

effect to undisputed cases of partition, the 
Undisputed cases of survey of which has already been carried 
partition. out by the recorder. If any of the parties 

to the partition object, the Sub-Deputy 
Collector will cancel the recorder’s survey and refer the parties to 
court. 

Partition can be effected in two ways, either by (1) transfer¬ 
ring a dag or dags or a portion or portions thereof from one patta 
to another with the consent of parties or (2) issuing new pattas 
where there are no pattas to which partitioned dag or dags can 
be added. 

Before giving effect to partitions under this rule the Sub- 
Deputy Collector must satisfy himself that no arrears of revenue 
are outstanding against the estate. 


214A. When formal applications for mutation arc received 
action will be taken on them as regular revenue cases. That is 
to say, notices will issue and the case will be enquired into in 
office, and if mutation is ordered, it will be given effect to in the 
jamahandi register, and the local perioviic jatr.abandi. Applica¬ 
tions should be filed in form No.26 [ of Assam 

Schedule XVII], and reports called for on such applications 

he in form ”'~***^ ^ fAnamese; A«am Schedule XVII. 
snouiQ oe in rorm ©r partii Beogaii) . _ , . ,f . 

The Registering Officer must in every case satisfy himself by 

personal inspection of the papers (a) that the application for 

mutation has been duly verified, is in proper form and contains all 

the necessary information and {b) that the general and special 

notices required under section 52(1) and (2) and section 56(1) of 

the Assam Land and Revenue Regulation have bwn duly 

published and served respectively. He must record the lact ol nis 
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having done so as regards (a) on the date on which the applica¬ 
tion for mutation 6rst comes before him, and as to (i) on the 
date on which the case is taken up, after the provisions of 
sections 52 and 56 have been complied with. This duty is of the 
greatest importance, and must on no account be omitted or left 
to a ministerial officer. The Registering Officer must also fill 
in the final order in form 95 with his own hand. 


215. A mauzadar who has been duly empowered in this 
behalf will also, when there is no dispute, dispose of field muta¬ 
tions and uncontested partition cases by the ordinary field muta¬ 
tion procedure when he goes to the village. In effecting parti¬ 
tions, he can, with the consent in writing of the parlies con¬ 
cerned order the transfer of entire dags (not parts of ^gs) from 
one pafta to another. 

If any objection is filed against an order of mutation passed 

by a mauzadar according to Jhe summary procedure the 
mauzadar will have no power to revise his own order and the 
petition of objection should be treated as a contested case and 
disposed of by the Sub-Deputy Collector accordingly. 

216. During the hot-weather recess the Sub-Dcputy Collec- 

Mutation work in *^6 completion of settlement 

office. examine the recorders’ field chithas 

and— 

(fl) see that transfers attested by him or other officer duly 
empowered in the field are brought on to the local 
pcnodic ja -nabandi and the jamabandi register ; 

(b) issue noUces and proclamations in all disputed cases 
left over by him for disposal in office ; 

(tf) in the case of mutations left undisposed of by him 
dunng the previous field season, issue notices and 
proclamations whether the transfer be disputed or 


214A^inHT?« h ^ u ^ proclamauon mentioned in the rules 
Pait I [Assam Schedule XVII 

(English) and Form No.6 (Assamese) and Part 
anrl TJ (®®ogali)] prescribed under section 52 of the Land 

When Regulation and rule 122 of the Rul J thereunder 

returned whh a 

after the date Sub-Deputy Collector should, one month 

alter the date of service, if no objection be preferred, witLut 
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further enquiry attest the entry in the cAt/Aa exactly as if he was 
disposing of the case locally, and order the necessary changes to 
be made in the yamflAandt register and local periodic jamaAandi. If, 
however, an objection is received, he will proceed to enquire into 
the case following the general procedure laid down in rule 214A. 
He will fix a day for hearing, will hear and record evidence, 
will record his decision, and will pass a final order for mutation 
(if mutation be ordered) in Form No.9 of Assam Schedule XVII, 
Parti. He will see that when mutation is ordered, the needful 
changes are made in the jamabandi register and local periodic 
jamabandi. 


217A. A mutation case taken up on application for 
disposal in office should ordinarily be dismissed or struck off with 
the default of the applicant for mutation: provided that the 
Court or Officer dealing therewith may at its or his discretion, 
keep the case pending for reasons to be recorded in the order- 
sheet. Cases dismissed or struck off as above may be revived on 
a duly stamped application for revival field within one month 
of the order of dismissal if the said Court or Officer be satined 
that there was sufficient cause for the default. Applications 
for mutations in the cases of dismissed or struck off for default 
and nor revived should be sent to the recorders concerned 
after a month from the date of dismissal with ordew for noting 
the mutations in column 5 of the Chitha for disposal by the 
Sub-Deputy Collector after local verification under Section 53A 
of the Assam Land and Revenue Regulation. 


218, It will be the duty of the Sub-Deputy Collector to 
. . arrange under the rules for the gradual 

S^urvey of unsurveyed g^^^vey of any unsurveyed areas which his 

charge may include. 


areas 


For this purpose and for the purpose of seeing whether there 
is any cancelled cultivation. the Sub-Deputy Collector should 
make occasional visits to such unsurveyed areas. 


219. The Sub-Deputy Collector when he receives the super¬ 
visor kanungo’s or recorders* weekly abs- 
Supervisor kanungo’s jj-act diaries will examine each of them and 
and recorders’ abs- necessary. 

tract diaries. Whenever necessary, the Sub-Deputy 

Collector will forward the diaries to the Deputy Commissioner or 
SuWivisional Officer for information or orders, together with his 

own remarks. 
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These diaries should be carefully examined by the Sub- 
Deputy Collector, as they are the only means by which he can 
acquaint biir.self with the state of work in lots not recently visited 
by him. When he finds the work of any lot seriously in arrears 
he should depute another recorder to assist, reporting his action 
to the Deputy Commissioner or Subdivisional Officer. If the 
arrears are due to the fault of the lot recorder, the latter will be 
fined, the recorder on deputation being given a reward. The 
amount of fine and reward proposed by the Sub-Deputy Collector 
must be submitt^ for sanction to the Deputy Commissioner or 

Subdivisional Officer. 


220. The Sub-Deputy Collector will control the supervi- 

Tr.».fcr of iostru- '‘“'V maintaining 

mea(s« supplies of instruments. On receipt of the 

j I . ^“Pcrvisorkanungo’s abstract ledger account 

under rule 176, with lists of unserviceable instruments to be 
replaced, and new instruments to be provided, he will examine 
he instruments and if they are found unserviceable “nation 
their removal from the account. Instruments which can be 

Registrar Kanungo. tL 
Collector is expected to examine a recorder’s instru- 

f ® K when an instrument 

has been rendered unserviceable bv lack of can- 5 n..cT k« * 

SHSt 's-lS 

iiimiment ngisLs! Registrar Kanungo for record in his 

221. The Sub-Deputy Collector will make any enquiry in 

Miwdlaneous revenue f Department which is made 

enquiries. Over to him by the Deputy Commissioner. 

222. In th= first £f October h. should submit to the 

—gs?,S!:."=s .;S's JS:':! 
“ ’i-'dS?.ss — 

(2) the number of recorders and vUlagcs in his circle ; 

(3) the number of recorders whose work hi- h,. • 

and the villages visited ; * ^ " inspected 
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(4) the number and length of check lines run with the 
number of katans and offsets. Independent check 
lines and lines run over other officers* work should be 
shown separately ; 

(5) the number and character of errors found, the number 
of lines in which they were found and the number of 
cases in which the recorders were ordered to resurvey ; 

(6) the number of chitha entries tested and the number 
that were found incorrect ; 

(7) the number of survey marks inspected ; 


7(a) the number of villages the jamabanais of which 
were read out in the village. 


(8) the number of mutation and partition cases effected on 
the spot ; 

(9) the number of mutation cases done in office ; 


(10) particulars of any new survey carried out in unsurvey¬ 
ed areas, showing in acres the total unsurveyed area 
in the circle, the area surveyed and mapped, the area 
passed and the amount of rewards paid during the 
year ; 

(11) the area in acres of concealed cultivation discovered, 
if any ; 

(12) the character of each jeanungo’s work during the 
season ; 

(13) the names of specially good recorders and the nature 
of their work ; 

(14) the name of specially incompetent or otherwise useless 
recorders and the nature of their work ; 

(15) the number of resident and non-resident recorders, 
the number exempted by special orders to date, the 
number who have become resident or were exempted 
during the year. 
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With this note should be sent a rough trace map on the scale 
of 4 milcs^=l inch, showing the places at which the Sub-Dcputv 
GoHctor halted when on his tours during the preceding year ^ ^ 

* Cc““i«ioner will forward this note and mao 

to the Director, staUng his opinion as to the charan^r 
efiidcncy of the work done. character and 


ing Collector will ke.p the follow- 


Circle Registers, 


1 . f^egister of applications formulation. 


2. Register of applications under 
Rules for waste or relinquished lands. 


section II of 


3. Register of miscellaneous petitions. 

4. Diary Register. 

5. Cash Book. 


the Settlement 


dence: '’‘«P‘ English oorrespon 


7. Inspection order book. 

8. Counterfoil receipt book. 

9. Acquittance Roll. 

10. Dak book. 

11 . Court-fee Register, 

12. Register of relinquishment petitions. 


PART IV.—INSPECTIONS 

224. The Deputy Commissioner and the • - , 

. By Deputy Commis- frequent inspectionrof tlfi 

s rubltir^** - 

v-nal Officer i„ .he ?f'S 

relate to the work of maintaining the^ portions as 

Wanehe. of .his work nr "IS^^ed '• ^he “ain 

j^pection memos themselves will ^ The 

»«" “-iK i" ."„'SESs 

■nspecdon Will be found L Append ® ^''^ds 
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225. The Director of Land Records will inspect the work of 

maintaining the Land Records throughout 
By Krector of L^d tjje Province. The Director is responsible 

for seeing that the work is earned on in 
accordance with the rules laid down in this 
Manual and that the staff is in a state of efficiency. The Director 
of Land Records will record inspection memos and will forward 
one copy of each memo to the Chief Gommis 6 ioner 5 the Commis¬ 
sioner, the Deputy Commissioner and the Subdivisional Officer 
in case of a subdivision. When the Director of Land Records 
has recorded in an inspection memo that there has been a failure 
on the part of the staff to understand or carry out the rules, the 
Deputy Commissioner will take prompt action to remedy the 
defect on the lines indicated by the Director. 


226. The work of Land Records will also be inspected by an 
Extra Assistant Commissioner, specially appointed under the 
designation of Assistant to the Director of Land Records. While 
this officer is working in any district he will act under the instruc¬ 
tions of the Deputy Commissioner. He will record inspection 
memos and will submit them to the Deputy Commissioner. The 
Deputy Commissioner will forward copies of those memos to the 
Commissioner and the Director of Land Records, noting Jbereon 
what action has been taken to remedy the defects which have 

been discovered. 

The Deputy Commissioner will see that the copies of the 
inspection notes are 

within one month of the date of the inspection with note on the 
margin showing the action taken thereon. 
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List of the principal points required in a Land Records 

inspection 

(It should be understood that these points are intended to 
form only a general guide to an Inspecting Officer who should 
rather make the Land Records Manual the basis of his inspection 
than rely upon this list ; and it will be his duty to ascertain and 
enquire specially into such other points not included in this list 
as in each particular locality seems to require investigation). 


IN THE OFFICE 


The inspection should ordinarily commence with the field 
chitha and the map, and attention should be directed to ascertain 
the points noted below. 

1. Whether the Sub-Deputy Collector’s visits to the village 
and any instructions which he gives to the recorders are noted in 
a blank page in the chitha (rule 206). 

2. Whether the faired chitha has been properly comoared 

and certified (rule 113). ^ 

3. Whether a list of the istafa dags (rule 80) and of the new 
fields (rule 83) is kept in a blank page of the chitha. 

4. Whether particulars of the new fields are entered in the 
chitha (rule 83), 


5. Whether inspection of crops during the recorder’s sprine 
tour (rule 84) and winter tour (rule 107) has been duly c^ied 
out and crop entries made in the chitha. 

6. Whether the name of the unregistered dakhalkar has been 
entered and dated and signed by the recorder (rules 57 and 82) 

7. Whether the name in column 5 of the chitha has been 
transterred to column 3 after sanction of mutation (rule 57) 

8. Whether the registrar kanungo has dated and signed 
every mutation corrccdon in the chitha [rule 183(ii)]. 

L a**® pending mutation entries in the 

cftuAa and, if so, what action has been taken to dispose of them 

(rule Zloy* 

'/ki . “j.*®**®*? corrections in the chitha, and (if 

available) m thejamatandi Register (rules 72 and 100) ' 

U. Check some page totals in the chitha and compare the 
^and totals of the different classes of land at the end of the chitha 
With the Mrresponding figures in the settlement abstract (rule 96) 
and the abstract area register (rule 112). ^ ^ 

anrt of relinquished fields (rules 21) 

and jWrflAw fields (rule 23) and sec 
whether they have been sufficiently verified by the recorder the 
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12A. Examine the list of fields of which the assessment to be 
altered or on which additional assessment is to be imposed on 
account of their conversion to non-agricultural use and sec 
whether they have been verihed by the Supervisor Kanungo and 
the Sub-Deputy Collector (rules 23A, 157 and 208). 

13. Examine the supervisor kanungo’s registers and note 
whether they are properly kept up (rules 172-175). 

14. Go through the recorder’s Register of Survey marks and 
see whether the recorder (rule 33) or the supervisor kanungo 
(rule 159) has noted his visits against each mark and whether the 
entries in the register are supported by entries in his diary. 

15. Pay attention chiefly to the new or post-resettlement (or 
post-cadastral) fields, which appear on the map. Such fields, 
when annual, should be in pencil and, when periodic, in ink. 

16. Check the area calculation and the land classification of 
the fields referred to in the preceding paragraph and See whether 
they are correctly entered in the chitha. 

(After a short experience you should be able to guess the 
approximate area of a field by looking at its size on the map. 
Pick up the dag on the map and make the recorder or the Super¬ 
visor Kanungo read out its area and class from the chitha. When 
you have any doubt as to the accuracy of the area of the dag in 
question, make the recorder or the supervisor kanungo find out 
the correct area by the talc square. The correct classification of 
the field can be ascertained from the class book and the class 
map which remain with the recorder). 

17. See whether the isiafay fauty feror and jotrahin dags have 
been dealt with according to rule 43 and whether the necessary 
corrections have been made in the chitha and the jamabandi (rules 
58, 59, 87 and 88). 

18. The quality and the quantity of the recorder’s work 
depend mainly on the supervision exercised by the kanungo and 
the Sub-Deputy Collector. The Inspecting Officer should there¬ 
fore endeavour to find out whether these officers realize their 
responsibilities and properly perform their duties, the most im¬ 
portant of which are indicated in the next three paragraphs. 

19. Note whether the supervisor kanungo’s check of field 
work by inspection (rule 154) and of office work (rules 160-171) 
and the amount of check lines run by him (rule 149) have been 
sufficient, and whether record of the check lines run is maintained 
in the recorder’s note book (rule 55) and the supervisor kanungo’s 
field book (rule 153). 

20. Note whether the Sub-Deputy Collector’s work, as well 
as his check and supervision of the recorder’s and the supervisor 
kanungo’s work, has been sufficient (rules 201-210). 
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21. Go through the previous inspection notes recorded 
in the supervisor kanungo’s inspection book and see whether due 
attention has been paid to the orders contained therein and 
whether the mistakes and irregularities pointed out at previous 
inspections have been rectified. 

IN THE FIELD 

22. Field work should be tested by— 

(a) Independent check lines. 

{b) Check lines over the supervisor kanungo’s lines. 

(c) By inspection as indicated in rule 154, particular 
attention being paid to the entries which appear 
to have been already attested bv the Supervisor 
kanungoor the Sub-Deputy Collector. Encroach¬ 
ments on the edges of unoccupied waste land 
may be ascertained by measurements from the 
boundaries of the cultivated fields by means of a 
29 link tar. ' 


23. Check some ista/a, faut-ferar and jotrahin dags on the 
ground, specially those which are marked in the chitha or in 
the diary as already verified by the recorder or the lupervisor 
kanungo. ^ 


r iariari dags and survey marks ascertain 

from his diary which dag or mark had been inspected by the 
recorder or the supervisor kanungo, and verify on the ground 
whether the alleged inspection had been really made. 

25. To find out whether mutation work is kept up to date 
\ or make some one read out, the names of aU 
the ^flrfarr of the village from the jamabandi, in the presence 

P** some villagers and ask them 

whether the people are alive or have transferred any of the land 
included in their pattas. 


GENERAL 


26. The points to be attended to here arc_ 


(«) 

Kb) 

CO 

id) 

(0 


the neat or untidy condition of the maps and the 
registers generally ; 

wBether the recorder is resident or not ; 

hisfitnBs to continue in his work with ’reference to his 
) 


with reference to the quality of his 

whether the recorders get their pay, travelUag allow- 
anco and rewards regularly» ® 
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appendix b 

I.—STANDARDISED FORMS 
{Schedules XXXVII — Assamese and XXXVIII— 

-Bengali) 

Serial 

No. 

Designation of forms 

Remarks 

1 

2 

3 

1 

ChUha for Surveyed Villages . . 


2 

Chitha for Unsurveyed Villages 


3 

Jamahandi for Surveyed Villages 


4 

Jamahandi for Unsurveyed Villages 


S 

Register of Relinquishments .. 


6 

Faut/«rar and >/raAin List 


7 

Register of Survey Marks 


e 

Kanuneos’ Annual Return of Survey Marks 


9 

Area Abstract 


10 

Crop Abstract 


11 

Settlement Abstract .. 


12 

Kanungo’s or Recorder’s Diary 


13 

Kanungo’s Weekly Abstract Diary 

• 

14 

Recorders’ Weekly Abstract Diary 


15 

Annual statement of mutations 


16 

Area Statement I 
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I._STANDARDISED FORMS- 

-concld. 

S^iaT 

No. 

Descriptioo of formi. 

Remarks. 

B 

2 

3 

17 

Area Statement II .. 


18 

Area Statement III .. 


19 

periodic Khiraj Palta {Settlement Officer’*) 


19A 

Pctiodic Khiraj Pallu (Deputy Commissioner’s).. 

• 

19B 

Koiutiyot 


19C 

Periodic Khiraj Patta (Jaintia Parganas) (S. O.] 


19D 

Periodic Khiraj Patta (Jaintia Parganas) (D. C.] 


20 

Khiraj Patta .. 


20A 

Annual Khiraj Patta (Lakhimpur) [D. C.] 


21 

Misf-Khiraj Patta .. 

• • » • 


22 

Periodic Icaie for tOHo lands ., 


23 

Short lease for town lands 


24 

Roister of demarcation advances 


2S 

(CanceUed.) 

* * • • • • 


26 

Application to resign land 


27 

R<«isler of Trigonometrical Pillars 


28 

Recorden’ acquittance roll .. 
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II.—FORMS NOT STANDARDISED 
FORM A.—Kanungo’s Register of Assessed Area. 

Name of village— Name of mauza or pargana — 


Khifoj newly 
.iddcd duriiic 
Year 


Total Khiraj of regular 
settlement 



FORM B.—Register of cultivated area. 
fSame as Standardised Form No.9 for recorders,] 

FORM G.—Register of cropped area. 

[Same as Standardised Form No. 10 for recorders.] 

















FORM D.—Instrument Ledger Account. 
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FORM F.—Kanungo's Annual Work Return for the year 
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FORM G.—Map Issue Register 
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FORM H.—Map Sale Register 


N^e of mauza 
or pargaoa 

Number printed os sheet. 

* 

V 

90 
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Number of sheets sold 

Date of selling 

• 

Price realised 

( 

To whom sold 

Remarks 
(Ghalan Nos. 
showing credit) 
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FORM I,—Register of certificated candidates for the post of 

Recorder. 



FORM J.—Abstract of exclusions to be made as faut ferar or 
jotrahin in the regular settlement of the year. 




















Name of mauza. 
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FORM K.—List of 6clds liable to altered or additional assess 

ment under settlement rules 84A to 84E. 



Deputy Commission¬ 
er's orders. 
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